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1 O6mas yacTb

1.1 Hacrosiee IlosoxeHnue onpejpenser TOPSJOK Cco3/aHusl, 0OpabOTKM M 3aLUTHI
epcoHaIbHBIX JaHHBIX paboTHHKOB MBOY «Jluneit Nel 3MP PT» (nanee - Yupexaenue-oneparop).

1.2 OcHoBaHueM Jiist pa3paboTKH JaHHOTO JOKAJIbHOIO HOPMATUBHOIO aKTa SIBJISIOTCS:
Koncrutynus P® ot 12 nexabpst 1993 r. (cr. cT. 2, 17-24, 41);
riaasa 14 (cr. 86-90) Tpynosoro konekca Poccuiickoit @enepanyu;
yacTh | 1 2, yacts 4 I'paxxaanckoro koxekca Poccuiickoit denepannu;

Vka3 Ilpesujenra Poccuiickoit @enepauuun or 06 mapra 1997 r. Ne 188 «O6 yrBepkaeHuu
nepeyuHs CBeJIeHUH KOH(UICHIUATBHOIO XapaKTepay;

- ®ejnepanbublif 3aKoH Poccuiickoit @eneparuu ot 27 utons 2006 r. Ne 149-03 «O6 unpopmanuu,
MH()OPMALOHHBIX TEXHOJIOTHUSX U O 3aIllIUTe HH(POPMALIUN»;

- Menepanbublii 3akoH Poccuiickoit @enepanun ot 27 uronst 2006 r. Ne 152-D3 «O nepcoHanbHbIX
JAHHBIX;

- @enepanbHblil 3aKoH Poccutickoit ®enepanuu ot 29 nexabpst 2012 Ne 273-03 «O6 obpazoBanuu
B Poccuiickoit denepanuny»;

- IlocranoBnenue IlpaButensctBa Poccuiickoit denepanun or 21 mapra 2012 r. Ne 211 «O06
YTBEP)KJICHUM IIepEeuHsi Mep, HalpaBJeHHbIX Ha oO0ecreueHue BBIIOJHEHUS  00S3aHHOCTEH,
npejycMoTpeHHbIX DejiepaibHbIM 3aKOHOM «O MepCOHANBHBIX JAHHBIX» U IPUHATHIMYA B COOTBETCTBHH C
HMM HOPMATUBHBIMM [PaBOBBIMH aKTaMH, OIEpaTOpaMH, SBISIOUIMMUCS TIOCYAApCTBEHHBIMHM WM
MYHHUIUTIAJIBHBIMU OpraHamMu,

- Ilocranosnenue IlpaBurenscrBa Poccuiickoit @enepanuu ot 15 cenrsiops 2008 r. Ne 687 «O06
yrBepxaeHun Ilonoxenus: 06 ocobeHHOCTSIX 00pabOTKH MEPCOHANBHBIX JaHHbBIX, OCYLECTBIseMON 0e3
MCIIOJIb30BAHMSI CPE/ICTB aBTOMATU3ALUN Y,

- IlocranoBnenue I[IpaButensctBa Poccuiickoit ®enepanuu or 01 HosOps 2012 r. Ne 1119 «O06
YTBEP)KJICHUN TpeOOBAaHUM K 3aIlUTE IEPCOHAIBHBIX JAaHHBIX NMpPU UX 00paboTke B MH(OPMAIIMOHHBIX
CHCTEeMaXx MEePCOHAIBHBIX JJAHHBIX);

- Pernamentupyromue gokymeHtsl ®CTOK Poccunm 006 obecneueHun 6e30macHOCTH
MEePCOHAJILHBIX JIaHHBIX:

- «bazoBass Mozenp yrpo3 0e30MmacHOCTH TMEPCOHAIBHBIX JAaHHBIX NpH HX o0paboTke B
MH()OPMALMOHHBIX CUCTEMAaX MePCOHANBHBIX JaHHBIX» (Brinucka) (yrB. ®CTOK P® 15 despans 2008 r.);

- Ilpukaz ®CTOK or 18 ¢epans 2013 r. Ne 21 «O6 yrBepxkaeHun CocraBa U COAEpKaHUS
OpraHM3alMOHHBIX U TEXHUUYECKUX Mep M0 obecreueHnIo 0e30MMacHOCTH MePCOHANIbHBIX JaHHBIX MPH UX
obpaborke B MHYOPMAITMOHHBIX CUCTeMaX MePCOHATBHBIX JTaHHBIX);



1.3 Lenpto nHacrosimiero IlonoskeHus siBisieTcst ompeneneHue mopsiaka o0padoTKu
NEPCOHANBHBIX NAHHBIX JIHI], pPadOTaIOLIKUX MO TPYIOBBIM JOTOBOPAM M TPasKIaHCKO-IIPABOBBIM
noroBopam (nmanee - pabOTHHKOB) YupexaeHUs-oneparopa, cornacHo IlepedHsi mepcoHaIbHBIX
naHHbIX, yTBepkaeHHoro llpukasom nupexropa (IIpunoskenne Ne 1 k Hacrosimemy llonoskenuro);
oOecrneveHne 3alluThl MPaB U cBOOO padOTHUKOB, MPH 00PadOTKE MX MEPCOHATBHBIX NAHHBIX,
TaKKe yCTAHOBJIIEHUE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI, UMEIOIMMX NOCTYN K MEPCOHAIBHBIM
J@HHBIM paOOTHHKOB, 33 HEBBINIOJHEHHE TPEOOBAHUN M HOPM, PETYJIMPYIOIIMX 00pabOTKy | 3alUTy
NEPCOHATBHBIX JAHHBIX.

2 OcHOBHBIE MOHSTHS, HCMOJIb3yeMble B HacTosiieM [lonokenun

Jns ueneit Hacrosimiero [lonoxeHust npuMeHSIIOTCs CleAy o e TEPMUHBI U
OnpeeNneHust:

OnepaTop - TrOCyIapCTBEHHBIH OpraH, MYHHLMNIbHBIA OpraH, HOPUIUYECKOE HIIH
(du3HUECcKOe JINLO, CAMOCTOSITENBHO MM COBMECTHO C APYTHMMH JIMLAMH OPraHU3yromue u (Hiin)
OCYIIECTBIIAOIINE 00pabOTKy MEPCOHAIBHBIX MAHHBIX, a TAKXKEe OMPEAENIONIHe enu 00paboTKu
NEPCOHANBHBIX NAHHBIX, COCTAB MEPCOHAJIBHBIX MAHHBIX, MOJJIeKAIKUX 00paboTKe, AeWCTBHS
(omepartin), coBepIiaeMbie ¢ MEPCOHATIBHBIMUA TaHHBIMH.

PadoTrHuku (CyOBEKThl MEPCOHAIBHBIX JAAHHBIX) - (U3UYECKHE JIHIA, COCTOSIIHE B
TPYIOBBIX M MHBIX MPKIAHCKO-MPABOBBIX OTHOLICHHSIX C Y UPEKICHUEM-OTIEPATOPOM.

IlepcoHanbHble gaHHbIE - JH00asi WHGOPMALMS, OTHOCSIIAACS K MPSMO WM KOCBEHHO
OMpECIEHHOMY WJIH OnpeaesieMoMy pU3HYecKOMY JHIY (CyOBbeKTy MepCOHaATbHBIX AJAHHBIX).

JlOKyMEHTbI, CoAepIKallHe MePCOHAJTbHbIE JaAHHbIE PA0OTHHKA - JTOKYMEHTHI, KOTOpBIE
pabOTHUK mOpenocTaBisieT Y4pexaeHHIo-onepaTropy (paboTomarentd) B CBA3H C TPYIOBBIMH
OTHOILICHUSIMH M KacalOIIMecs KOHKPETHOro padoTHHKa (CyObekTa MepCOHAbHBIX OAHHBIX), a
TaK)Ke JIPyrde IOKYMEHTBI, COJEpIKalllie CBEACHHs, MpeIHA3HAYEHHbIE ISl KCIIOJIb30BAHHS B
CITy>K€OHBIX HENAX.

O0padoTka mepcoHAJbHBIX AAHHBIX pPa0OTHHKA - JrO0OOe nedcTBUe (Omepalusi) WU
COBOKYITHOCTb JEUCTBHI (OTepalui), COBEpIIaeMbIX ¢ MCIONb30BAHUEM CPEICTB aBTOMATH3aLUH
win 0e3 HCMONb30BAHUS TAKMX CPEACTB C MEPCOHATBHBIMU JAHHBIMH, BKJIKOYas cOOp, 3amuch,
CHUCTEMAaTHU3AIMIO, HAKOIUIEHHE, XpaHeHue, yTouHeHue (OOHOBIIEHHWE, W3MEHEHHE), W3BJICUYEHHUE,
UCIOJb30BaHKe, TMepenady (pacmpocTpaHeHHe, TMPEeAOCTaBICHHe, OOCTyI), O00e3IHYnBaHKe,
OJIOKMpOBaHKe, Y IATCHHE, YHHUTOKEHNE NEPCOHANBHBIX TAHHBIX PAOOTHHKA.

PacnpocTrpaHeHne mepcoHANbHBIX AAHHBIX - JIEHCTBUS, HAMPABJICHHbIE HA PACKPBITHE
NEPCOHAITBHBIX JAHHBIX HEOMPEASTICHHOMY KPYTY JIULI.

IIpenocraBiieHne MepCcOHANBHBIX JAHHBIX - JCHCTBHS, HANpPaBJICHHbIE HA PACKPBITHE
NEPCOHAITBHBIX JAHHBIX ONMPEACICHHOMY JIMLY HJIA OTNPEACIICHHOMY KPYTY JIMLI.

O06e31uunBaHHE MEPCOHAIBHBIX JAHHBIX - ICHCTBHS, B PE3yJIbTaTE€ KOTOPbIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 HCIOJIb30BaHMs JOMOIHUTEIbHON HHQOPMALIMK OMPEASIUTD TPUHAIEKHOCTD
NEPCOHATBbHBIX JAHHBIX KOHKPETHOMY CYyOBEKTY MEePCOHATbHBIX TAHHBIX.

BiokupoBaHue mnepcoHAJbHBIX JAHHBIX - BPEMEHHOE mpekpaimieHne o0padboTku
NEPCOHAIIbHBIX MAHHBIX (38 UCKIIFOYEHHUEM CiIy4aes, eciid 00padoTka HeoOxomuMa Jyisi yTOUHEHHS
NEPCOHATBHBIX JAHHBIX).

YHUUYTOKeHHE MEePCOHANBHBIX JAHHBIX - JICHCTBHsI, B PE3yJIbTaTe KOTOPbIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHTb COJEP’KaHHWE MEPCOHATIBHBIX NAHHBIX B MH(POPMALUOHHON CHCTEME
NIEPCOHATBHBIX JAHHBIX U (WJIH) B pe3ysibTare KOTOPbIX YHHUUTOKAIOTCS MaTepUalibHble HOCUTEIH
NEPCOHATBHBIX JAHHBIX.

ABTOMATH3MPOBAHHAsSI 00PA6OTKA MEPCOHANBHBIX JAHHBIX - 00pad0OTKa MepCOHANBHBIX
J@HHBIX C MOMOILBIO CPEACTB BBIYMCIUTEIbBHON TEXHUKH.



NudopmaunoHHas cucTeMa mepcoHAJbLHBIX JAHHBIX - COBOKYITHOCTb COAEPIKAIIUXCS B
0asax NaHHBIX MEPCOHATBHBIX JAHHBIX U ODecmeyuBarOIUX HX 00pabOoTKy HHPOPMALHUOHHBIX
TEXHOJIOTHH M TEXHHYECKHX CPEICTB.

KonduaeHunanbHOCTH NePCOHANBHBIX JAHHBIX - ONEPATOPbI U HHbBIE JIMLA, TTOJYYHBIINE
JOCTYTI K MEPCOHATIbHBIM JaHHBIM, 00s3aHbl HE PACKPbIBATh TPETbHUM JIMLIAM M HE PACPOCTPAHSITh
NepCcoHaNbHbIE JaHHble Oe3 corjacus CcyObeKkTa MNepCOHATbHBIX NaHHBIX, €CJIH WHOE He
peayCMOTPEeHO deaepaIbHbIM 3aKOHOAATETbCTBOM.

HecankunoHupoBaHHblii  gocTyn (HECAHKUMOHUPOBAHHBIE NEWUCTBUS) - JOCTyN K
uHGOpPMALIMK WJIH NEUCTBUS ¢ MH(POpMaLKen, HapyIlaloliue NpaBuia pasrpaHuueHust J0CTya, B
TOM HYHCJIE€ C HCIOJIb30BAHUEM IITATHBIX CPEACTB, MNPEAOCTABIsIEMbIX HHGOPMALUOHHBIMU
CHUCTEMaMH MEePCOHAJIbHBIX JAHHBIX.

OOwmenocTtynHpie mNepCOHAJNbHbIE [JaHHbIE - [EPCOHAIbHbIE JAHHBIE, JOCTYII
HEOTPAaHUYEHHOTO Kpyra JIML K KOTOPBbIM MPEIOCTaBJIEH C COIJIachsi CyObeKTa MepPCOHATbHBIX
JAaHHBIX WM Ha KOTOpele B cooTBercTBUU ¢ DenepasbHbIM 3aKOHOJATENILCTBOM — HE
pacnpocrpansiercst TpeboBaHue cOOMONeHHsS] KOH(DHUIEHIIMATbHOCTH.

3 O0umue NpUHLHUIBI H YCJI0BHA 00pa00TKH NEePCOHANBHBIX JAHHBIX PA0OTHHKOB

3.1 OO0paboTka nepcoOHaTbHBIX JAHHBIX OCYINECTBISETCS HA OCHOBE MPUHLHUIIOB!

1) O6paboTka mepcOHANBHBIX JaHHBIX MO/KHA OCYINECTBISITHCS HA 3aKOHHOH W
CIIpaBeJINBON OCHOBE.

2) OOpaboTka MepCOHANbHBIX NAHHBIX  JOJOKHA  OrPAHHYMBATBCS  JTOCTHIXKEHHUEM
KOHKPETHBIX, 3apaHee OINpeaejeHHbIX W 3akOoHHbIX Iened. He nomyckaercss o0Opabotka
NEPCOHATBHBIX JAHHBIX, HECOBMECTUMAS C LIEJIAMH cOOpa NePCOHANbHBIX TAHHBIX.

3) He nomyckaercs oObenuHeHHe Oa3 MaHHBIX, COMACPIKAIIMX NEPCOHATbHBIE IAHHBIE,
00paboTKa KOTOPBIX OCYIIECTBIISETCS B LEJSIX, HECOBMECTHMBIX MEKIY COOOH.

4) OOpaboTke MOAJIeXKaT TOJBKO MEPCOHANbHBIE TaHHBIE, KOTOPbIE OTBEYAIOT LENSIM HX
00paboTku.

5) Comepxanne wu o0beM 00padaTbiBaeMbiX MNEPCOHANBbHBIX  JAHHBIX  JTOJKHBI
COOTBETCTBOBATh 3asBIIEHHbIM LesiM 00paboTku. OOpabarbiBaeMble MEPCOHATIbHBIE NAaHHbIE HE
JOJIXKHBI OBITh U30BITOYHBIMH 10 OTHOLIEHHIO K 3asBJICHHBIM LIESM UX 00palOTKH.

6) Ilpu o0OpaboTke TNEpPCOHANbHBIX MJAHHBIX MOJKHBI OBITh OOECHEYeHbl TOYHOCTH
NEPCOHANBHBIX JAHHBIX, X JOCTATOYHOCTb, & B HEOOXOAMMBIX CIIy4asX M aAKTYyaJIbHOCTb IO
OTHOIICHHIO K LeNsIM OOpabOTKM MepCOHANbHBIX NaHHBIX. Y4YpeKICHHE-Oneparop MIOMKHO
NPUHUMATh HEOOXOAUMBIE MEPbI, JIMOO 0OECTEUnBaTh UX MPUHITHE O YAAUICHUIO HIIH YyTOYHEHHIO
HEMOJIHBIX WJIM HETOYHBIX JAHHBIX.

7) XpaHeHHEe MEePCOHATBHBIX NAHHBIX JOJKHO OCYIIECTBISATHCS B (pOopMe, MO3BOJISIOLICH
OMpeAeNUTh CyOBbeKTa MEePCOHATbHBIX AAHHBIX, HE JOJIbIlE, YeM 3TOro TpeOyrOT Lenu oOpaboTKH
NEPCOHANBHBIX JAHHBIX, €CIH CPOK XpaHEHHs] MEPCOHATBHBIX MJAHHBIX HE YCTAHOBIICH
@OenepanbabiM 3ak0HOM Ne 152-@3, noroBopom, CTOPOHOH KOTOPOT0, BEIFOAONPUOOpETaTeeM il
MOPYUYUTENEM [0 KOTOPOMY SIBJIseTCsl CyOBEeKT MNepcoHaIbHbIX nAaHHbIX. (OOpabarbiBaeMblie
NEPCOHAIbHBIE JAHHBIE MOJUIEKAT YHUUYTONKEHHIO JTHOO OOE3TUUMBAHMIO MO JOCTHUXKEHUHU LeNeH
00paboTKK WJIM B ciiydyae yTparbl HEOOXOIMMOCTH B JOCTHXKEHHUH STHUX LEJIeH, €CliM HHOE He
npenycMoTpero OeaepanbHbIM 3aKOHOAATETCTBOM.

3.2 B uensx obecrneueHus mpaB U CBOOOM YeJIOBEKA U TpakAaHWHA, pabOTOMATENb U €ro
NPEICTABUTENH MNpU 00paboTKe NEepCOHANbHBIX MJAaHHBIX pPabOTHUKOB 00s3aHbl COOMHOIATH
cnenytomue odIre TpeOOBaAHUS:

1) OOpaboTka  MEpPCOHANbHBIX  JAHHbIX  PAaOOTHHUKOB  MOMET  OCYIIECTBIISATHCS
UCKJIFOYHMTENIbHO B LIEIsX oOecredeHus coOmoneHns 3akoHoaarenbctsa Poceniickoit @enepaunu B
00J1aCTH MEPCOHATBHBIX JAHHBIX M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB C YYETOM IOJIOKEHHUH
@Oenepanbroro 3akona No 152-@3 «O mnepcoHaNbHBIX JNAaHHBIX», O(OPMIICHHS TPYIOBBIX
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OTHOIIIEHWH, pacyera M BbiAauu 3apabOTHOW TIJIATHI WK JPYTUX TOXOJOB, HAJIOTOBBIX U
MEHCUOHHBIX OTYHCIIEHUH, CONEHCTBUS Pa0OTHUKAM B TPYIO0yCTPOMCTBE, OOYUYEHUHU, MOBBIIICHHUH
KBaTM(UKALIMK U MPOJABHKEHHH MO ClykOe, obecreyeHus! JUYHOM Oe30macHOCTH PabOTHHUKOB,
KOHTPOJIsSI KOJIMYECTBA U Ka4eCTBa BBIMOJIHIEMOM paboThl, 0OecneueH st COXPAaHHOCTH HUMYIIECTBA
paboronarensi.

2) Bce nepconanbHble nanHbie pabOTHHKA padOTOAATENb NOKEH MOy4YaTh Y HEr0 Camoro.
Ecnu nmepconanbHble AaHHblE paOOTHHUKA BO3MOKHO MOJYUYHUTb TOJNBKO Y TPETbEH CTOPOHBI, TO
pabOTHHK JOKEeH ObITh yBEAOMJIEH OO0 3TOM 3apaHee W OT Hero MOOJKHO OBITb IOJTy4EeHO
MCbMEHHOE COTJIacHe.

3) Ilpu onpenenenun odbema U coaepkanus, oOpadaThIBAEMbIX MEPCOHATBHBIX TAHHBIX
paboTHuka, paboTonarenb MOKeH pykoBoacTtBoBaThesi Koncrutyimein Poccuiickon @eneparvu,
TpyaoBbIM KOJIEKCOM U UHBIMU DeepaibHbIMUA 3aKOHAMHU.

4) VYupexaeHue-oneparop He MMeeT Mpasa Mojy4daTb U 00padaThiBaTh MEPCOHATbHBIE
JNaHHble pPab0OTHHKA, KACAIOUIMUXCS PACOBOM, HALMOHAIBPHOW MNPHHAIEKHOCTH, MOTHUTHYECKUX
B3IJISIIOB, PEIMTHO3HBIX WM (PUIOCODCKUX YOEKIEeHHM, WHTUMHOH S>KH3HH, 32 HCKIIOYEHHEM
ciydaeB, npenycMoTpeHHbix PenepanbabiM 3akoHoM Ne 152-@3. B cnyuasix, HEMOCPEACTBEHHO
CBSI3AHHBIX C BOMPOCAMH TPYAOBBIX OTHOIIEHHWW, B COOTBETCTBHUHU cO cT. 24 KoHcTuTyuuu
Poccuiickoit @enepaiviu, padboronarenp BIpaBe Mojay4aTb W OoOpabaThiBaTh JAaHHBIE O YACTHOH
’KU3HU PabOTHHUKA TOJIBKO C €ro MUCbMEHHOTO COTJIACHSI.

5) VYupexaeHue-oneparop He HUMeEET Mpasa Mojay4daTb U 00padaThiBaTh MEPCOHAIbHBIC
naHHbie pabOTHHKA O €ro 4JEeHCTBE B OOIIECTBEHHBIX OObENMHEHHSIX WKW ero mpodcor3Hon
NEeATEITbHOCTH, 33 UCKITFOUEHHUEM CITy4aeB, MPEayCMOTPEHHBIX DenepabHbIM 3aKOHOAATEbCTBOM.

6) 3amperiaercs NPUHATHE Ha OCHOBAHUU HMCKIIOYHUTEIBPHO aABTOMATH3HUPOBAHHOM
00pabOTKM MEepPCOHATBHBIX JAHHBIX PELICHHH, MOPOKIAIOMINX OPUINYECKHE IOCIEACTBUS B
OTHOIIIEHWU Pa0OTHHKA WM UHBIM 00pa3oM 3aTparuBarOLIMX €ro mpaBa U 3aKOHHbIE HHTEPECHI, 32
UCKITIOUCHHUEM CITy4aeB, IPeaycMOTpeHHBIX DenepanbHbiM 3akoHOM Ne 152-D3.

7) Pemienne, nmopoxaaroinee OPUIAYECKHE MOCACACTBUS B OTHOIIEHWHM PAOOTHUKA WITH
WHBIM 00pa3oM 3aTparMBalolllee ero MpaBa U 3aKOHHbIE MHTEPECHl, MOKET ObITh MPHUHATO Ha
OCHOBaHHHU MCKITFOUUTEIbHO aBTOMATU3UPOBAHHOM 00pabOTKH €ro mepCOHAbHBIX NaHHBIX TOJIBKO
NPy HAIMYWUK COTJIACHs B NMUCbMeHHOW (opme paboTHHKA WK B Cllydasx, MpemayCMOTPEHHBIX
@DenepaiibHbIM  3aKOHOAATEIBCTBOM, YCTAHABIMBAIOIIMMH TAKXKE Mepbl MO O0OECHEeYeHHUIO
COOJTIOZICHHSI TPAB U 3aKOHHBIX HHTEPECOB CYObEKTa MEPCOHATbHBIX JAHHBIX.

8) VYupexneHnue-oneparop 00sS3aHO Pa3bACHUTHL PaOOTHUKY TMOPSAOK MPUHSITHS PEIICHUS
Ha OCHOBAHUHU HMCKJIFOYMTEIbHO aBTOMATHU3MPOBAHHOW OOpabOTKH €ro MepCOHATbHBIX NAHHBIX H
BO3MOYKHBIE FOPUIMYECKUE IMOCIEACTBUS TAKOr'O PEHISHUs, NMPEIOCTABUTh BO3MOXKHOCTh 3asBUTH
BO3pa@KEHHWE MPOTHB TAaKOTO PEIIEHHs, a TakKe Pa3bsICHUTb MOPSIOK 3aIlUThl CyOBEKTOM
pabOTHHUKOM CBOMX MPaB U 3aKOHHBIX HHTEPECOB.

9) VYupexaeHue-omneparop 00s13aHO paCCMOTPETh BO3PAKEHUE B TEUEHUE TPHUALIATH JHEH CO
JTHS €T0 TMOJYYSHHs U YBEIOMHUTb pa0OTHUKA O pe3ysibTarax paCCMOTPEHHS TAKOTO BO3PAKEHHSI.

10) 3amwura mepcoHANbHBIX AAHHBIX PaOOTHHKA OT HEMPABOMEPHOIO UX HCIOJb30BAHUS
WM yTparthl AomkHa ObiTh obecieuena MBOY «Jluneir Nel 3MP PT» 3a cyer cBOMX CpeACTB, B
nopsinke, ycraHoBieHHOM ®denepalibHBIM 3aKOHOJATEBCTBOM W JIPYTHMH HOPMATUBHBIMHU
JIOKYMEHTaMHU.

11) PaboTHUKM WK KX IPEACTABUTENH JOJIKHBI ObITh O3HAKOMJIEHBI MO JTHYHY O MTOAIUCH
C IOKYMEHTaMH Y 4peskICHHUsI-0MepaTopa, yCTaHaBIMBAIOIINMU MOPsA0K 00pabOTKH MepCOHATIbHBIX
JAHHBIX padOTHHKOB, a TaKxe 00 MX MpaBax U 00S3aHHOCTSIX B 3TOM 00J1acTH.



4 IlonyyeHue NepcoOHANBHBIX JAHHBIX PA0OTHUKOB

4.1 Tlony4yeHue TMNEePCOHAIBHBIX MAHHBIX MPEUMYINECTBEHHO OCYIUECTBIISIETCS IMMyTEM
NpEICTaBICHUs HX CcaMHM pabOTHHUKOM, Ha OCHOBAaHMHM €ro MUCbMEHHOrO COrjiacus, 3a
UCKJIFOYEHHEM CIIy4aeB MPsIMO MPEAYyCMOTPEHHBIX ASHCTBY IOLIUM 3aKOHOAATEIbCTBOM PD.

B cnyuasx, mnpenycmorpenHbix ~@DenepanbHbIM  3aKOHONATENBCTBOM,  00OpaboTka
NEPCOHANTBHBIX JAHHBIX OCYIIECTBISETCS TOJBKO C coryiacus pabOTHHKA B MHUCbMEHHOHW Qopme.
PaBHO3HauHBIM coneprkaieMy COOCTBEHHOPYYHYIO MOANUCH padOTHHKA COTJIACHIO B MUCbMEHHON
dbopme Ha OyMakHOM HOCHUTENIE MPHU3HAETCs corjiacie B (OpMe BJIEKTPOHHOTO JIOKYMEHTa,
MOANMUCAHHOTO B COOTBETCTBUU ¢ DenepanbHbiM 3akOHOM No 152-D3 351eKTPOHHON MOMMKUCHIO.
Cornacue pabOTHUKA B MHUCbMEHHOW (GopMe Ha 00pabOTKy ero MepCoOHaIbHBIX NAHHBIX JOJIKHO
BKJIFOUATh B ce0sl, B YACTHOCTH!

1) damunuro, ums, oTuecTBO, ampec cyObeKTa MepCOHATbHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yAOCTOBEPSIOILEro ero JUYHOCTh, CBEICHHUS O JaTe BbIIA4YU yKa3aHHOIO JOKyMEHTa U
BBbIIABILEM €r0 OpPraHe;

2) dbaMuHo, UMsl, OTYECTBO, aAPEC MPEACTABUTENsA CyObeKTa MePCOHATbHBIX IAHHBIX,
HOMEp OCHOBHOI'O JOKYMEHTA, YJIOCTOBEPSIOLIEro €ro JHWYHOCTb, CBEICHHUS O JaTe BbIAa4H
YKa3aHHOTO JOKYMEHTA U BbIJABILEM €ro OpraHe, peKBU3UThI JOBEPEHHOCTH WJIH HHOTO TOKYMEHTa,
MOATBEPXKAAIOLIEr0 TMOJHOMOYHS 9TOro mpeiacTaBuTens (IpU  MOJYYEHHH COTJIacHsi  OT
npencTaBuTeNs CyObeKTa MepCoHaIbHbIX JAHHBIX);

3) naumeHoBanue W anpec YupexzaeHus-oneparopa (MBOY «Jluueir Nel 3MP PTy),
MOJTY HaAIOLIEro corjacue cyObeKTa MepCoHaIbHbIX JaHHbIX;

4) 1enb 00pabOTKH MEPCOHATIbHBIX TAHHBIX,

5) mepedeHb MEPCOHANBHBIX NAHHBIX, HA 00PabOTKY KOTOPBIX HdAeTCs coryiache CcyObekTa
NEPCOHATBHBIX JAHHBIX,

6) mepedyeHb AEWCTBHH C MEPCOHAJIbHBIMU NAHHBIMHM, HA COBEPILICHHE KOTOPBIX HAETCs
coryiacue, oOlee OMUCAHUE HCIONb3YEMbIX YUpPEKICHUEM-OMEePaTOPOM CIOCO00B 00paboTKH
NEPCOHATBHBIX JAHHBIX,

7) moanuch CyOBbeKTa NEPCOHATBHBIX TAHHBIX.

JList 00paboTKH MepCOHaIbHBIX JAHHBIX, CONEPIKAIUXCS B COIJIACHH B MTUCbMEHHOU (opme
paboTHHKa HA 00PabOTKy €ro MepCcoHaIbHbIX TAHHBIX, TOTIOJHUTELHOE COTlackue He TpeOyeTcs.

42 B cnyuyae HeOOXOAUMOCTH MPOBEPKH MEPCOHATBHBIX JAaHHBIX paOOTHHKA padoTOoAATENb
JOJKEH 3a0JIarOBPEMEHHO COOOIMKUTh PabOTHUKY O WEAX, MPEANOjaraéMbiXx HCTOYHHUKAX U
crnocobax Moyly4eHHsl MEPCOHANBHBIX JAHHBIX, a TaK)Ke O XapakTepe MOJISKAIIUX MOJTyYSHHIO
NEPCOHANBHBIX JAaHHBIX M MOCIEACTBHAX OTKa3a paOOTHHMKA JaTh MHUCbMEHHOE COTJIacHe Ha HX
MOJTy YEHHE.

43 QOO0paboTka TNEpCOHAIBHBIX NAHHBIX paboTHMKA He TpedyeT  MOJay4YeHUs
COOTBETCTBYIOILETO COIJIACHS B CIIEAYIOIIMX CITy4asiX:

1) Ecnu obbem oOpadaTteiBaeMbix paboTOnATENEM MEPCOHATBHBIX NAHHBIX HE MPEBBIIIAST
YCTAHOBJICHHbIE TIEPEYHH, a TaKXKe COOTBETCTBYeT IeNisiM 00paboTKH, MNpemyCMOTPEHHBIM
TPYIOBBIM 3aKOHOIATEIbCTBOM, 3aKOHOAATENbCTBOM Poccuiickon denepanuu 0 rocy1apCTBEHHOM
rpaXxaaHCKou ciryxoe.

2) B cnydasx, npeaycMOTPEHHBIX KOJUIEKTHBHBIM TOTOBOPOM, B TOM HYHCJIE MPABHIAMH
BHYTPEHHEro TPYJAOBOI'O pACHOPSIKA, SBISIOLIMUMHUCS, KakK MPABUIO, MPHIOKEHHEM K
KOJUIEKTUBHOMY JIOTOBOpPY, COIJIAIIEHHWEM, a TakXe JIOKaJbHbIMH aKTaMu padoTonarers,
NPUHATBIMU B NOPsJIKE, ycTaHOBJIEHHOM cT. 372 Tpynosoro konekca PO.

3) OOs3anHocTh MO 00paboTKe, B TOM 4YHC/IEe ONyOJMKOBAHHIO W Pa3MEIICHHUIO
NEPCOHANBHBIX JAaHHBIX Pa0OTHUKOB B ceTh VIHTepHET, mpenycMOTpeHa 3aKOHOAATEIbCTBOM
Poccuiickont @enepanuu.



4) OOpaboTka MEPCOHANbHBIX TAaHHBIX ONIM3KUX POICTBEHHHKOB pPaOOTHHKA B OOBEME,
npeaycMoTpeHHoM yHUuuupoBanHod ¢opmor Ne T-2, yTBep»KIECHHOH MOCTAHOBJIEHHEM
I'ockomcrata Poccuiickoit ®enepaumu ot 05 wmas 2004 r. Ne 1 «OO0 yrBepkneHuu
YHU(PULUHMPOBAHHBIX (HOPM MEPBUYHON YYETHOH NOKYMEHTALMHM MO Y4YeTy TPYJa M €ro OIUIATh»,
aub0o B Ciy4asiX, YCTAHOBJICHHBIX 3aKOHOAATeabCTBOM Poccuiickoit ®Penepauuu (mosyudeHue
AMMEHTOB, OPOPMIIEHHE OMyCKa K rOCyAapCTBEHHOM TaiHe, 0hOpMIICHHE COLIMATIbHBIX BBIILIAT).
B unHBIX cnydasx, mnony4deHwe coriacus OJU3KUX POJCTBEHHHKOB paOOTHHKA SIBISETCS
00s3aTeNIbHBIM yCJIOBUEM 00PabOTKH WX MEPCOHATIbHBIX JAHHBIX.

5) OO0paboTka cnenraaIbHbIX KaTerOpHUil MePCOHAIbHBIX NaHHBIX PA0OTHUKA, B TOM YHCIIE,
CBEIGHUM O COCTOSIHMHM 3[0POBbsl, OTHOCSIOUXCS K BOMPOCY O BO3MOXKHOCTH BBINTOJIHEHUS
pabOTHUKOM TPYIOBOH PYHKIIMK HA OCHOBAHUH MOjI0keHuH . 2.3 4. 2 cT. 10 @enepanbHOro 3akoHa
«O mepcoHaNTbHBIX NAHHBIX» B PAMKax TPYAOBOTO 3aKOHOIATENBCTBA.

6) Ilpu nepenade nepcoOHANbHBIX JAHHBIX PAOOTHHUKA TPETHUM JIMLIAM B CITy 4asiX, KOTJa 3TO
HEOOXOUMO B LENSIX MPEAYNPEKIACHUS yIPO3bl )KHU3HU U 310POBbIO PAOOTHHKA, a TaKKe B APYTHX
caydasix, NPEeayCMOTPEHHbIX [pynoBeiM konexkcoM Poccuiickont @enepanvu WM HWHBIMH
dhenepanbHBIMH 3aKOHAMH.

7) Ilpu nepenaue ero mepcoOHAIbHBIX AAHHBIX B CIy4asx, CBA3aHHBIX C BBIIIOJHEHHUEM HM
JOJKHOCTHBIX OOSI3aHHOCTEH, B TOM YHCJE, MPH €ro KOMaHIWPOBaHWH (B COOTBETCTBUU C
IlpaBunamu oxa3aHuss TOCTHUHMYHBIX ycayr B Poccuiickoit ®enepauuu, yTBEPKAEHHBIMU
nocraHosnenueM IlpaButenscrBa Poccuiickoir ®epepauuu ot 25 anpens 1997 r. Ne 490,
HOPMATUBHBIMH NMPABOBBIMH aKTaMH B cpepe TPAHCIIOPTHOM Oe30MmacHOCTH).

8) B cnyuasx nepenaum paboronareseM MepCOHATbHBIX JAaHHBIX PAOOTHUKOB B HAJIOTOBBIE
OpraHbl, BOEHHbIE KOMHCCApPHAThl, MPO(COIO3HbIC OpraHbl, MPEAYCMOTPEHHBbIE AEHCTBYIOIIUM
3akoHojarenbcTBoM Poccuiickoit @enepauuu.

9) Ilpu MOTHBHPOBAaHHBIX 3aMpocax OT OPraHOB MPOKYPATYpPbl, MPABOOXPAHUTEIbHBIX
OpraHoB, OpraHoB O€30MacHOCTH, OT rOCYAAPCTBEHHBIX MHCIIEKTOPOB TPYAa MPH OCYLIECTBICHHH
UMH T'OCYJapCTBEHHOIO HAA30pa M KOHTPOJIS 3a COOJIOZCHHEM TPYIOBOTO 3aKOHONATENbCTBA H
UHBIX OPraHoB, YIOJHOMOYEHHBIX 3alpaliiBaTh HHPOPMALUIO O PaOOTHHUKAX B COOTBETCTBUHU C
KOMITETEHLIMEH, MPEAy CMOTPEHHOHN 3akoHOoaaTeNnbCcTBOM Poccuiickon @enepamnuu.

MoTHBHPOBaHHBIN 3aMpOC MOJKEH BKJIIOYATh B ce0sl yKa3aHWe LIeNd 3ampoca, CChUIKY Ha
NpaBOBbIE OCHOBAHHUS 3ampoca, B TOM YHCIE€ MOATBEPXKIAIONINE TOJHOMOYHMS Oprasa,
HaMpPaBHBILIErO 3apPOC, & TAKXKE MepeyeHb 3anpaluBaeMoi HHPOpPMaLUH.

B cnydae moctymiieHus 3anpocoB U3 OpraHu3alfil, He o0JaJaloIuX COOTBETCTBYHOMIMMHU
MOJIHOMOYHSIMU, paboToaaTeNb 00si3aH MOJYYHUTh COTJlacue paOOTHHKA Ha MPEJIOCTaBIEHHUE €ro
NEPCOHANTBHBIX JAHHBIX U MPENyIpPeauTh JIHILI, TOIyYaroliX NepCOHANIbHbIE JaHHbIe pa0OTHHUKA, O
TOM, YTO 3TH JAHHBIE MOTYT ObITh HUCIOJIb30BAHBI JIUIIb B LENSIX, A5 KOTOPBIX OHH COOOMICHBI, a
TaKke TpeOOBaTh OT ATUX JIUI TOATBEPKAEHHUS TOTO, YTO 3TO MpaBuiio Oy aeT (ObL10) COOMIOAEHO.

10) Ilepenaya mepcOHATbHBIX JAHHBIX paDOTHHKA  KPEOUTHBIM  OpPraHH3aLUsIM,
OTKPBIBAIOIIUM M OOCY’KHMBAIOIIMM IUIATEXKHbIE KapThl JJIs HAYMCICHHs 3apa0OTHOHM IJiaThl,
OCYILIECTBIIACTCS O€3 €ro Coracus B CIASAYIOMUX CAyYasnx:

- JIOrOBOp Ha BBIMYCK OAaHKOBCKOH KapThl 3aKIIOYANICS HAMPAMYK ¢ paOOTHHKOM U B
TEKCTe, KOTOPOro MPeayCMOTPEHbI MOJIOKEHHs, MpeaycMaTpyBaroinre nepenadyy padboToaareneM
NEPCOHABHBIX JAHHBIX PAOOTHHKA,

- Hanuuue y paboTonarens AOBEPEHHOCTH Ha MPEICTABICHHE HHTEPECOB pabOTHHKA MPH
3aKJIIOYEHUH JIOTOBOpAa C KPEIUWTHOW OpraHu3alliedl Ha BBIMYCK OaHKOBCKOW KapThl U €€
MOCIeNyFOIEM 00CITy )KUBAHHH,

- COOTBETCTByIOIIas ¢dopMa M CHCTeMa OIJIaThl TPyJa MNPOMHCAaHA B KOJUIEKTHBHOM
norosope (ct. 41 Tpymosoro konekca P®).



11) OGpaboTka mepcOHATbHBIX MAHHBIX PAOOTHHUKA MPH OCYLIECTBICHHH MPOIYCKHOTO
peKMMa Ha TEPPUTOPHIO CIIYyKEOHBIX 3JaHHWH W MOMEIICHWH padoToaaressi, MpH YCIOBHH, UTO
OpraHM3aLus MPOMYCKHOIO PeXUMa OCYIIECTBIIsETCs padoToAareseM caMOCTOATEIbHO JINOO eciu
yKa3aHHas 00paloTka COOTBETCTBYET MOPSIAKY, MPEAYCMOTPEHHOMY KOJUIEKTHBHBIM JOTOBOPOM,
JIOKAIbHBIMU aKkTaMu padoToaaTesisi, MPUHITBIMH B COOTBETCTBUHU €O CT. 372 TpynoBoro komekca
P®.

[Tpu nmpuBneYeHHH CTOPOHHUX OPraHU3ALMK JJIsl BEJCHHUsS] KaJAPOBOTO M OyXTrajTepCKOro
yuera paboTtomarens obsi3aH cobsonarh TpeOOBaHUS, yCTaHOBAEHHbIE 4. 3 cr. 6 PenepanbHOro
3axoHa «O MepCOHANBHBIX JAHHBIXY, B TOM YHCIIE, MOJYUYUTh COryiacue padOTHUKOB Ha Mepeaady ux
NEePCOHAIIbHBIX TaHHBIX.

44 (QOOpaboTka TMEPCOHAIBHBIX JAHHBIX COWUCKATEIeW Ha 3aMelleHHe BaKaHTHBIX
JOJDKHOCTEHM B paMKax IpPaBOOTHOLIEHHWM, yperyjaupoBaHHbBIX TpynoBeiM koaekcoM PO,
IpearnoaraeT MOJIyYEHUE COTJIacHsl COMCKATelIeHd Ha 3aMElIeHHE BAKAHTHBIX JTOJDKHOCTEH Ha
00paboOTKy MX MEPCOHATbHBIX NaHHBIX Ha MEPHOJ MPHUHITHS padOToAaTeNeM PEIIeHUs O MpUeMe
nubo oTKa3e B mpuemMe Ha padoTy.

UckmtoyeHne COCTaBISIIOT Clly4au, KOrga OT MMEHHM COHCKaTeNnsl AEHCTBYET KaJpoBOE
areHTCTBO, C KOTOPBIM JAHHOE JIMIO 3aKIIOYHJI COOTBETCTBYIOIIMH TOTOBOP, @ TakkKe MpH
CaMOCTOSITEIPHOM Pa3MEIICHUH COUCKATeNIeM CBOEro pestomMe B ceT HHTepHeT, HOCTymHOTO
HEOTPAHUYEHHOMY KPYTY JIULI.

IIpu mocrymenun B agpec padoTomarens pe3toMe, COCTABICHHOrO B MPOW3BOJBHON
dbopmMe, mpH KOTOPOH OJHO3HAYHO OMNPENEIUTh (PU3UYECKOE JIMLIO €ro HalpaBUBLIEE HE
NPEACTABIISIETCS BOBMOXKHBIM, JAHHOE PE3IOME MOJIKUT YHUUTOKEHHUIO B J€Hb OCTY IIJICHUS.

B cnyuae, ecnu cO0op mepcoHaNbHBIX NAHHBIX COMCKATENEH OCYILECTBISETCS MOCPEACTBOM
TUIIOBOM (POPMBI AHKETbI COMCKATENs, YTBEPKASHHOW OMeparopoM, TO JaHHas TUMoBas ¢dopma
aHKeThl OJIXKHA COOTBETCTBOBAaTh TpebomanusiM 1. 7 llomoskenus o6 ocobeHHOCTsIX 00paboOTKH
NEPCOHANTBHBIX JAHHBIX, OCYIIECTBIseMONH O€3 HCIOJIb30BAHUSI CPEACTB aBTOMATHU3ALMH,
yTBEP>KIAECHHOTO nocTaHoBenueM [IpaButennscrea Poccutickoii @eneparnuu ot 15 centsaodps 2008 r.
Ne 687, a takke cogepkaTb WHPOPMALMIO O CPOKE €€ PACCMOTPEHHsI M MPHUHSTHS PEIIeHHS O
npueme, OO OTKa3e B MpueMe Ha padoTy.

Tunosast hopMa aHKETI COMCKATENs] MOXKET ObITh peain30BaHa B JIEKTPOHHOM dopMe Ha
cailiTe opraHu3auuu, rIe corjiacie Ha o0pabOTKy MEePCOHANbHBIX OAHHBIX MOATBEPIKAACTCS
COHWCKATeJIeM IyTeM IPOCTABIICHHEM OTMETKH B COOTBETCTBYIOMIEM IIOJIE, 33 HCKIIOYEHUEM
clly4aeB, Koraa padoToaareieM 3anpalinBarOTCsl CBEACHHUS, MPEATNOIAraloue Moy YeHHe COTIacHsl
B MMUCbMEHHOM opme.

B ciiyuae oTkaza B mpueme Ha pabOTy CBEIEHUS, MIPEAOCTABICHHbIC COUCKATENEM, JOJKHBI
OBITH YHUYTOXEHBI B TedeHune 30 qHen.

[TonyueHnue cornacusi Takke SBIASETCS OOS3aTeIbHBIM YCIOBHEM MPH HANPaBICHHH
paboToareneM 3ampoCOB B MHbIE OPraHU3ALMH, B TOM YHCJIE, MO MPEKHUM MecTaM paboThI, JIs
YTOYHEHUS WM MOJTy YeHHsI TOTIOJHUTEIbHON HH(POPMALIMU O COMCKATENE.

UcknroueHne COCTaBISIIOT Cllydyad 3ak/IFOUeHHsT TPYJAOBOrO JOrOBOpa C  OBIBIIMM
roCyJJapCTBEHHbIM HWJIM MYHULMNAJIBHBIM ciyxamuM. B coorBercTtBuu co cr. 64.1 Tpynosoro
konmekca Poccuiickoit @ernepanuu paboTomaTeNb MPH 3aKIOYEHHH TPYIOBOrO JOroBOpa C
rpakaaHaMy, 3aMelIABIIMMH JOJIKHOCTH TOCYyJapCTBEHHOW WM MYHHLHMOAIBHOW CITyXKOBbI,
NepeuyeHb KOTOPBIX YCTAHABIMBASTCS HOPMATUBHBIMU IPABOBBIMH akTaMHu Poccuiickoin
®denepauny, B TEYCHUE NBYX JIET MOCIE UX YBOJBHEHHS C TOCYIAPCTBEHHON WJIM MYHHULUNAITBHOM
citykObI 00s13aH B IECSITHIHEBHBIN CPOK COOOIIATH O 3aKJIFOUEHUH TaKOTO JOr0BOPa MPEACTABUTEIO
HaHumarens (paborodarenio) TrOCYyIapCTBEHHOTO WM MYHHLHMIAIBHOrO  CIIYallero o
NOCTIEIHEMY MECTY €ro CJIy>Obl B MOPsIAKE, yCTAHABIMBAEMOM HOPMATHBHBIMH MTPABOBBIMHU aKTaAMH
Poccuiickont @enepanuu.



4.5 Benenne kaapoBOro pe3epBa TPYIOBBIM 3aKOHOAATEILCTBOM HE perjlaMeHTHpOBaHO. B
3TOM cliydae, o0paboTKa MEPCOHANBHBIX JAaHHBIX JIML, BKJIIOUEHHBIX B KaIPOBBIH PE3epB, MOKET
OCYIIECTBIIATHCS TOJBKO C HMX COIJIAcHs, 3a HCKIIOUYCHHEM CIIy4aeB HAaXOXKICHHUS B KaJIPOBOM
pe3epBe  NEUCTBYIOLIUX COTPYOHHUKOB, B TPYZOBOM JOTOBOPE KOTOPBIX  OIPEIEIECHBI
COOTBETCTBYIOIIUE TTOJIOKEHU.

Cornacue Ha BHECEHHE COMCKATENS B KaIPOBbIH pe3epB Opranu3aliu ohopmisieTcs Judo B
dbopMe OTHENBHOrO JOKYMEHTa JIMOO TyTeM NPOCTABJICHHsS] COUCKATEeM OTMETKH B
COOTBETCTBYIOIIEM TIOJI€ 3JIEKTPOHHOW (DOPMBbI aHKEThl COHCKATENs, PEaTH30BAHHOW Ha caiTe
opranuzainuu B cetd UHTEepHeT.

OO0s13aTeNbHBIM  SIBJISIETCSI  YCIIOBUE O3HAKOMJICHHSI COMCKATeNsl C YCIIOBHUSIMU BEIACHHSI
KaJIpOBOTO pe3epBa B OpraHU3alMH, CPOKOM XPAHEHUs €ro NEePCOHAJbHBIX MAHHBIX, a TaKKe
MOPSIIKOM MCKJTFOUEHHUS €r0 U3 KaJIPOBOTO pe3epna.

5. XpaHeHHe U HCHOJIB30BAHHE MEPCOHAJBHBIX JAHHBIX PA0OTHHKOB
5.1 Tlopsiaok xpaHeHus: JOKYMEHTOB, COAEPIKAIINX MEPCOHANbHBIE JaHHbIE PAOOTHUKOB,
OCYIIECTBIISATh B COOTBETCTBHH C:

- IlpaBunamu, yCTaHABIMBAIOIIMMH TNOPANOK BEACHHUS W XPAHEHHUS TPYIOBBIX KHUXKEK, a

TaK)Ke TOPSA0K HU3rOTOBJICHHs OJIAHKOB TPYJAOBOM KHHXKKH M OOecredeHuss UMH paboTonaTenei,

yTBepxkaeHHbIMH [locranoBnenuem [Ipasurensctea PO ot 16 anpenst 2003 r. Ne 225 «O
TPYZOBBIX KHHUKKAXY,

- YHupHUIHPOBaHHBIMHA (OPMaMH MEPBUYHON YYETHON TOKYMEHTALIMH 110 YYETY TPY1a U €ro
omyarel, yreepxkaeHAbIME [ locTanosnenuem I'ockomcrara Poccuu ot 05 siuBapst 2004 r. Ne 1;

- ®enepanpHbiM 3akoHOM Poccutickori @eneparuu ot 27 uromns 2006 r. Ne 149-@3 «O6
uHbopMaLKK, THPOPMALUOHHBIX TEXHOJOTHSX U O 3aIIUTE HHPOPMALIUNY,

- MenepanbubiM 3axkoHOM Poccuiickonn @enepaunn ot 27 wmrons 2006 r. Ne 152-03 «O
NEePCOHATIbHBIX TaHHBIXY,

- IlepeuHeM THMOBBIX YIIPABICHYECKUX aPXHUBHBIX JOKYMEHTOB, 00pa3yOLIUXCsl B POLIECCE
JEeATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUsl U OpraHu3alui, ¢
yKa3aHueM CpPOKOB XpaHeHus, yTBepxkaeHHbIM Ilpuxasom Munkynstypsl Poccun ot 25 aBrycra
2010 r. Ne 558.

5.2 HWudopmanus nepcoHaNbHOTO Xapaktepa pabOTHHKA XPaHUTCS W 00padarbiBaeTCs C
cobmonenreM TpeOoBaHWUN  JAeHCTByrOmEero POCCHICKOTO  3aKOHOIATENhCTBA O  3aIUTE
NEePCOHAIIbHBIX TaHHBIX.

5.3 O0OpaboTka nepcoOHaAbHBIX JAHHBIX PAOOTHHUKOB OCYLIECTBIISIETCS CMELIAHHBIM
MyTEM:

- HEaBTOMAaTH3WPOBAHHBIM CIIOCOOOM 00pPabOTKH MEPCOHATBHBIX TAHHBIX;

- aBTOMAaTHU3WPOBAaHHBIM CIIOCOOOM 00PadOTKH MepCOHANIbHBIX AaHHBIX (¢ momobo [I9BM
U CIeLHAIbHBIX TPOrPAMMHBIX MTPOIYKTOB).

5.4 TIlepcoHanbHble [aHHble PAOOTHUKOB XPAHATCS Ha OyMa@KHBIX HOCHTENSX U B
3JIEKTPOHHOM BUJIE.

5.5 Jluunbie nena, TPyHOBBIE KHUXKKH, a TAKXKE JOKYMEHTBI, COJEPIKAIIUE MEPCOHATbHBIE
naHHble pabOTHUKOB, XpaHsTcs B kabunerax «lIpuemuasi», « bubnuorexay.

OTBeTCTBEHHBIE JMIA 32 XPAHEHHE JOKYMEHTOB, COIEPKAIIMX NEPCOHAIbHBIC NTaHHBIC
paboTHHKOB, Ha3HaueHbI | Ipruka3zom nupekTopa YupexkaeHus-oneparopa.

5.6 XpaHeHHE OKOHYEHHBIX IPOU3BOIACTBOM JOKYMEHTOB, COJEpKallUX IepCOHANIbHbIE
JNaHHbIe pAOOTHHUKOB, OCYILECTBIISIETCS] B MOMEIIEHUHU Y YpexACHHsI-ONeparopa, npeaHasHaYeHHOM
JJIl XpaHEHUsl JaHHOM JOKYMEHTAalluu.

OTBETCTBEHHOE JIULIO 32 XPaHEHHE OKOHYEHHBIX MPOU3BOJICTBOM JOKYMEHTOB, COJIEPIKAIINX
NepCOHATbHBIE NaHHbIE paOOTHUKOB, Ha3Ha4yeHo [Ipukasom aupekropa YupeskaeHus-oneparopa.



5.7  XpaHeHHe MepCOHAIbHBIX TAHHBIX JTOJIKHO OCYIECTBIATLCS B hopMe, O3BOJISIOMIEH
onpeaenuTh cyObeKkTa NePCOHANbHBIX JAHHBIX, HE A0JIbIIIE, YEM 3TOTO TPEOYIOT e uX 00padboTKH,
U OHMU MOJIEKAT YHHYTONKEHHIO MO JOCTHIKEHHH Lejed oOpaboTKM WM B Clydyae yTpaThl
HEOOXOUMOCTH B UX TOCTHIKEHHUU.

XpaHeHHe JOKyMEHTOB, COAEPKAIIUX EPCOHANIbHbBIE NAHHbIE pA0OTHUKOB, OCYIECTBIISIETCS
B TE€YCHHE YCTAHOBJICHHBbIX NEHCTBYIOIIMMH HOPMAaTHBHBIMU aKTaMH CPOKOB XPaHEHHsS JaHHBIX
nokymeHTOB. [lo HCTeueHHWHM yCTAHOBIIEHHBIX CpPOKOB XPAHEHHUs, NOKYMEHTbl IOJJIeKaT
YHHUYTOXEHHIO B IOPSKE, TPEIy CMOTPEHHOM MPHUKA3aMHU MO apXUBHOMY €Y.

5.8 Paboromarenr olOecrneurnBaeT OrpaHHYEHHE [OCTyNa K MEPCOHAIbHBIM JaHHBIM
paOOTHUKOB  JIMLAM, HE YIOJHOMOUYEHHbIM DenepasbHbIM  3aKOHOAATENBCTBOM,  JHUOO
paboTonarenemM i MOJIy4eHHsI COOTBETCTBYIOIINX CBEICHUU.

59 JlocTynm K NEepCOHAIbHBIM JaHHBIM PaOOTHHUKOB O3 CHEeLHATbHOrO pa3perieHHs
UMEIOT TOJBKO JOJKHOCTHBIE JiMLA padoTonaTesnis, AOMYINEHHble K paboTe C MepCOHATbHBIMH
naHHbIMU paboTHHKOB [Iprkasom aupekropa. JlaHHbIM KaTeropusiMm pabOTHHUKOB B UX JOJKHOCTHbBIE
00sI3aHHOCTH BKJIFOYAETCs NYHKT 00 OOS3aHHOCTH COOMIONEHUsT TpeOOBaHHMK MO 3aluTe
NEPCOHATBHBIX JAHHBIX.

ITepcoHasbHble NaHHBIE PAOOTHHUKOB B TMOJHOM OOBbEME BBIJAKOTCA TOJIBKO IHUPEKTOPY,
3aMEeCTUTENIO AUpeKTopa o Y P, cekperapro-MallnHUCTKE, CISLHATUCTY M0 Kaapam.

HNHBIM 1OMKHOCTHBIM JIHIAM paboTonaTeNs, AOMYIIEHHbIM K paboTe ¢ MepCOHAbHBIMH
NaHHBIMHA PaOOTHHKOB, JOKYMEHTBI, COAEpKallie MePCOHANIbHbIE NAHHBbIE BBIAAIOTCS, B OObeMe,
HEOOXOUMOM JUTsl BBIMOJIHEHHSI CBOUX TOJIKHOCTHBIX 00s13aHHOCTEH.

JIupeKTop U cekpeTapb-MallHHUCTKA - €IMHCTBEHHbIE JOKHOCTHBIC JIMLA, KOTOPbIE MOTYT
dbopMHpOBaTh JIMYHBbIE Jefia, CHUMArThb KOMHWHU C JOKYMEHTOB, JeNaTh BBIIUCKH, COCTaBJISATH
AHAIUTUYECKHUE CMPABKH, W HM3bIMAaTh (3aMEHSTh) MOKYMEHTBI, XPaHSALIUECS B JIMYHBIX Jejiax
pabotHukoB. Ilepenaua naHHBIX MpaB U MOJHOMOYHH BBILIEYKA3aHHBIX JIML HHBIM JOJKHOCTHBIM
auuaMm  padoromarenss 0Oe3 cneuuanbHo odopmiienHoro Ilpukaza nupektopa YupeskaeHHs -
oreparopa 3anpemnaercs.

YHUUYTOKEeHHEe TepPCOHAJBHBIX JAAHHBIX O0yYAIOIIUXCS W  poauTeled  (3aKOHHBIX

npeacraBuTesien).

VHHUUTOKEHHE MEPpCOHAJIEHBIX OaHHBIX - HeﬁCTBHﬂ, B pe3yJIbTaTe KOTOPBIX HEBO3MOXKHO BOCCTAHOBUTH

COOCpKaHUE TCPCOHAJIBHBIX HOAHHBIX B I/IH(i)OpMaL[HOHHOfI CUCTEMC TMICPCOHAJIBHBIX HOAHHBIX WK B

PE3YIBTATE KOTOPBIX YHHUTOXKAIOTCA MAaTCpHUAJIBHBIC HOCHUTCIIN IICPCOHAJIBHBIX OAaHHBIX. HepCOHaJ'II:HI:Ie

IaHHble, 00pabaTbIBaeMble U XpaHIIIUecs B Y UpeKAeHUH, TTOJIJIe)KaT YHUITOKESHHIO B CITydae:

* JOCTHIKEHHS Lenu 00paboTKH MEepCOHAIbHBIX TaHHBIX UJIH YTPaThl HEOOXOIUMOCTH B UX
obpaborTke;

* BBIBIEHUS HEMPABOMEPHBIX JECHCTBUH C MEPCOHATIbHBIMU JAHHBIMU U HEBO3MOXXHOCTH
yCTpaHEHUs JONYIIEHHbIX HApPYIIEHUH;

* OT3bIBA CYOBEKTOM MEPCOHAIbHBIX JAHHBIX COrJIACHS HA 00pabOTKy CBOMX MEPCOHATIbHBIX
JIAHHBIX;

* UCTEUYEHHUs CPOKA XPAHEHUS MEePCOHANIbHBIX JAHHbIX.

Pemienue 00 yHHUTOXKEHUH TEPCOHATBHBIX JAHHBIX IPUHAMAETCSI KOMUCCHEH (COrIacHO MpPUKa3y O

Ha3HAYEHUH MMOCTOSHHO JACUCTBYIOLIEH SKCIEPTHOM KoMHUCCHN). Buapl yHUUYTOXEHUS

KOHpUACHIHATbHON HHpOpMaLK Y HUYTOKEHHE TIEPCOHATIbHBIX JAHHBIX NETUTCS HA 1Ba BUIA!

- IUIAHOBOE YHHUYTOXKEHHE KOH(PUIACHIHAIbHOM HWHMOpMALUU. YHUYTONKEHHE [UJIAHHPYETCs

3apaHee, OTOMPAIOTCS HOCHUTENH ¢ HMH(QOpMalMel, Moiiexalied yHUUTOKEHHIO, OMpenessieTcs

JIeHb, MECTO U BPEMs YHUUTOXKEHHUS.



- SKCTPEHHOE YHUYTOXKEHHE KOH(PUACHUHUATbHOW HHPOpPMALMK. YHHUYTOKEHHE MPOU3BOIUTCS
SKCTPEHHO MOJ BO3JCHCTBHEM HEOJIArOMpUATHBIX COOBITUH (B BOSHHOW OOJAcTH - BHE3AmHOE
HamnaJeHue, KOraa CO3JaeTcsl peajibHash yrpo3a 3axBaTa MPOTUBHHUKOM BaJKHBIX JOKYMEHTOB U HMX
KOMITPOMETALUH).

CnocoObl yHUUTOKEHHUS TEPCOHATIBHBIX JaHHbIX

B 3aBucumMocTH ot Tuna HocuTenst uHGopMauuu (OyMasKHBIM WJIM 3JIEKTPOHHBIN) BBIIEISIIOT JBa

criocoda YHHUYTOXKCHUA NCPCOHATIbHBIX JAHHbBIX!
* (I)I/ISI/ILIGCKOG YHHUYTOXKCHUC HOCUTCIIA,

* YHHYTOKEHUE HHPOPMALIUHU C

Hocutess. Pu3nueckoe YHUYTOKEHUE

HOCHTEJISI.

ByMaxkHbI HOCHTENIb: UCTIOIB3YIOTCSl YHHUTOKEHHE Yepe3 IpeaupoBanue (M3MebYeHHeE).
ONEeKTPOHHBIA HOCHUTENb. YHUUYTOXKEHHE 3aKIIOYAeTCs B TAKOM BO3IEWCTBHU Ha paboume Cliou
JTUCKOB, B pe3yJibTaTe, KOTOPOro paspyiiaercs Gusnyueckas, MAarHuTHasI HJIM XUMUYECKasi CTPYKTypa
pabodero cnosi: MexaHu4yeckoe paspyleHue MUcKoB. CbEM NaHHBIX C MArHUTHBIX JHMCKOB,
MOJBEPIIIUXCS TAKKUM BO3ICHCTBHSIM, CTAHOBUTCSI HEBO3MOKHbIM

6. 3amuTa NepcoHANbHBIX JAHHBIX PA0OOTHHKOB

6.1 . Yupexxaenue-oneparop mnpu o0pabOTKe NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB O00s3aHO
NPUHUMATh HEOOXOJUMbIE MPaBOBbIC, OPTraHHU3ALMOHHBIE M TEXHUYECKHE MEpbl WJIH
oOecre4yrBaTh WX MPHUHITHE AJIS 3aAIIMTHI MMEPCOHAJBHBIX NAHHBIX OT HEMPABOMEPHOTO WJIH
CIIy4aliHOTO JOCTyMa K HHUM, YHHYTOXKEHHUS, H3MEHEHHUs, OJIOKMPOBAHHsS, KOMHPOBAHUSI,
NPEIOCTABIICHHUs, PACIPOCTPAHEHUS IEPCOHAIbHBIX JAHHBIX, TAKKE OT MHBIX HEMPABOMEPHBIX
JIEUCTBUHN B OTHOIICHUH MEPCOHAJIBHBIX TAHHBIX.

6.2 Cucrema 3amUThl MEPCOHATBHBIX NAHHBIX BKIIOYaeT B ceOs OpraHu3auuOHHbIE U (HJIK)
TEXHHUYECKHE MEphI, ONPEICICHHbIC C YUETOM aKTyalbHBIX YTpo3 0€30MacHOCTH MEePCOHATIbHBIX
JAHHBIX ¥ MH()OPMAIIMOHHBIX TEXHOJIOTHH, HCIIOb3Y eMbIX B HHQOPMAIHOHHBIX CUCTEMAX.

6.3 . Obecnevenre OE30MACHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB TOCTHUIAETCS, B YACTHOCTH:

1) ompeneneHvemM yrpo3 Oe30MaCHOCTH MEPCOHANBHBIX MAHHBIX MPH KX 00paboTkKe B
UH(POPMALMOHHBIX CHCTEMAaX MEePCOHATIbHBIX JaHHBIX;

2) NpUMEHEHHEM OPraHU3aALUOHHBIX U TEXHHYECKHUX Mep MO odecrneueHuo 0e30MmacHOCTH
NEPCOHANTBHBIX TAHHBIX MPH UX 00paboTke B MHPOPMALIMOHHBIX CHCTEMAaX MePCOHATbHBIX JAHHBIX,
HEOOXOMUMBIX [Isl BBIMOJHEHUS TpeOOBaHWMH K 3allUTE MEPCOHAIbHBIX NAHHBIX, UCIOJHEHHUE
KOTOpBIX oObecrneyuBaeT ycTaHoBieHHbie IIpaButensctBom Poccuiickoit ®enepauuu ypoBHH
3aILIUIIEHHOCTH MEPCOHAIbHBIX JaHHbIX;

3) mpuMeHeHHeM MpPOLISAIIWX B YCTAHOBJIECHHOM MOPsAKE MPOLEAYyPy  OLEHKH
COOTBETCTBHS CPEJCTB 3aLUThl HHHOPMALIUH;

4) ouenkod 3(PpPEKTUBHOCTH MNPUHUMAEMBIX Mep MO0 oOecrneueHruto Oe30MacHOCTH
NEPCOHANBHBIX NAaHHBIX O BBOJA B IKCIUIyaTaUWI0 MHPOPMALUOHHON CHUCTEMbI MEPCOHATBHBIX
JNAHHBIX,

5) y4eroM MaIIMHHBIX HOCUTENEH NePCOHATbHBIX TAHHBIX,

6) obOHapyskeHHeM (PaKTOB HECAHKIHOHUPOBAHHOIO JOCTYMa K MEPCOHAJIbHBIM JAHHBIM H
NPUHATHEM MED;

7) BOCCTAHOBJICHHEM MEPCOHATBbHBIX NAHHBIX, MOAU(PHUIMPOBAHHBIX WM YHUYTOXKEHHBIX
BCJIEICTBHE HECAHKLIMOHUPOBAHHOTO NOCTYIA K HUM;

8) ycraHoBlieHHE TMpaBHJ JOCTyNa K MEPCOHAJIbHBIM JaHHBIM, OOpabaTeiBaeMbIM B
UHPOPMALIMOHHON CHCTEME MEPCOHANBHBIX JAHHBIX, a TAK)KE 00eCIeueHneM PEerucTpaluy 1 y4ueTa
BCEX JEWCTBUN, COBEPIIAEMBIX C MEPCOHATbHBIMH JAHHBIMA B HH(OPMALHOHHON CHCTEME
NEPCOHATBHBIX JAHHBIX,
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9) KOHTpOJIEM 3a IPUHUMAEMBbIMH MEpPaMHU O 00eCeYeHHI0 OE30MaCHOCTH MEPCOHATBHBIX
JAHHBIX ¥ YPOBHS 3aIIUIIEHHOCTH HHPOPMALMOHHBIX CHUCTEM NEPCOHATbHBIX JAHHBIX.

6.3 be3omnacHOCTh MEPCOHANBHBIX JAHHBIX MPH UX 00paboTke B MHPOPMALUOHHON CUCTEME
oOecre4ynBaeTcss C TOMOIIbKD CHUCTEMbl 3allMThl TMEPCOHAIbHBIX JNAHHBIX, HEHTPaATU3YIOLICH
aKkTyaJibHbl€ YTPO3bl, ONpee/IeHHbIE B COOTBETCTBUU € 4acThio 5 crarbu 19 PdenepanbHOro 3akoHa
No 152 «O nepcoHaNbHBIX TaHHBIXY.

6.4 Bpibop cpencTs 3auuThl HHPOPMALUHK ISl CUCTEMBI 3alUThl IEPCOHATBbHBIX JAHHBIX
OCYILIECTBIIIETCS OTIEPATOPOM B COOTBETCTBUH C HOPMATHUBHBIMH MPABOBBIMH AKTAMH, MPUHSATHIMHU
QOenepanbHoi cy:k00i OezomacHoctu Poccuiickoit @enepannun U DPenepanbHOM ¢iyk00H 110
TEXHUYECKOMY M SKCIIOPTHOMY KOHTPOJIIO BO UCTIOJIHEHUE YacTu 4 ctaTbu 19 PenepanbHOro 3akoHa
No 152 «O nepcoHaNbHBIX TaHHBIXY.

6.5 Jns oOecnevuenuss Oe30MacHOCTH MEPCOHATbHBIX JaHHbIX pabOTHUKA MpH
HEaBTOMATU3UPOBAHHOM 00padOTKe NMPEANPUHAMAIOTCS CIIEAYOIHE MEPhI:

6.6.1. OmnpenensroTcss MecTa XpaHEHUsI MEPCOHANBHBIX NAHHBIX (COTJIACHO HACTOSIIErO
[Tonoxenwus ), KOTOPbIE OCHAIIAIOTCS CISAYIOLUIUMH CPEACTBAMH 3aAIHUTHI:

- B xabuHerax, rie OCyIIeCcTBIISIETCS XpaHEHHE NOKYMEHTOB, COAEPIKAILUX MePCOHAIbHBIE
JnaHHbie paOOTHUKOB, UMEIOTCs cer(bl, mikadbl, cTenmaku, TyMObI.

- JlononHUTEbHO KAOMHETBI, T€ OCYLIECTBISETCS XPAaHEHHE NOKYMEHTOB, COAEpIKaIluX
NepCOHANIbHbIE JaHHbIE PA0OTHUKOB, 00OPYI0BAHbI 3aMKaMU U CUCTEMaMHK OXPaHHOH (IyJIbTOBasI) U
MOKapHOM CUTHAJIM3ALUH.

- YupexaeHue-oneparop UCIOIb3yeT YCIYTH BHEBEIOMCTBEHHON OXPaHBbI.

6.6.2. Bce neiicTBUsI MO HEABTOMATHU3HUPOBAHHOW 00pabOTKE MEePCOHATBHBIX JAHHBIX
pabOTHUKOB OCYILECTBIISIOTCSA TOJBKO JOJKHOCTHBIMH JIMIIAMH, coriacHo Crucka MOMKHOCTEH,
ytBepxkaeHHoro [Ipukasom nupexrtopa (Ilpunoskenne Ne 3 k Hactosiemy [lonoskeHunro), 1 TOJIBKO B
o0beMe, HeOOXOAMMOM JAAHHBIM JIMLIAM 151 BHITTOJIHEHHUSI CBOCH TPYIOBOM (PyHKIIHH.

Hanupii CoUCOK NOMKHOCTEH pPaOOTHHKOB MPEAyCMAaTPUBACT 3aMEIeHHE YKa3aHHBIX
JOJKHOCTEH pabOTHUKOB B cooTBeTcTBUM ¢ mi. «O» m. 1 Ilocranosnenus IlpaBurenbcrsa
Poccutickoit @enepaunu ot 21 mapra 2012 r. Ne 211.

6.6.3. Ilpu o00paboTke TMEPCOHATbHBIX MJAHHBIX HA MaTePUAIbHBIX HOCHTESIX HE
JoMmycKaeTcsl PUKCalKs Ha OJHOM MaTepUATbHOM HOCHUTENE TEX JaHHbBIX, LeTH 00pabOTKH KOTOPBIX
3aBEJOMO HE COBMECTHUMBI.

IIpu HecoBMecTHMOCTH Lenel 00pabOTKU MEPCOHANBHBIX NAHHBIX, 3aPUKCHPOBAHHBIX Ha
OHOM MAaTepHAIBHOM HOCHTENE, €CIIM HE UMEETCS BO3MOMHOCTH OCYIIECTBIATH HUX OTHAEIBHO,
JOJIKHBI OBITh MPUHATHI CICAYIOIINE MEPDI:

1) mpu HeoOXOIDMMOCTH HCIMOJIb30BaHUS WM  PACHPOCTPAHEHHUS  OMpPeaeECHHBIX
NEePCOHANIbHBIX JAHHBIX OTAEIBHO OT HAXOIIUXCS HAa TOM K€ MaTEepPHAIbHOM HOCHTENE APYTHX
NEePCOHANIbHBIX JAHHBIX OCYIIECTBIIETCS KOMMPOBAHHME MOMICKANINX PACIPOCTPAHEHUIO WU
UCIOJIb30BAHHIO, CINOCOOOM, HCKIIOYAIOMIMM OJHOBPEMEHHOE KOMHUPOBAHHE MMEPCOHATbHBIX
JAHHBIX, HE TOJJIKAIIMX PACHPOCTPAHEHHUIO U  HCIIONB30BAHUIO, M  HCIIOIb3yEeTCs
(pacmpocTpaHsieTCs) TOJBKO KOTHS,

2) mnpu HEOOXOAUMOCTH YHUUTOXKEHHs WU OJOKHPOBAHHUS YACTH MEPCOHATBHBIX AAHHBIX
YHUYTOXKAECTCS WK OJIOKUPYETCS MaTepUaTbHbIA HOCHTEIb C MPEABAPUTEIbHBIM KOMHPOBAHUEM
CBENEHUN, HE TMOMISKAIMMX YHUUTOKEHHIO HIH OJOKUPOBAHHUIO, CIIOCOOOM, HCKITHOUYAIOIIUM
OIHOBPEMEHHOE KONMHUPOBAHUE TMEPCOHAIBHBIX MJAHHBIX, MOISKAMMUX YHUYTOKECHUIO HWIIU
OJIOKHUPOBAHHMIO.

YHUYTOXKEHHE WM 003 TMUMBaHUE YaCTH MEPCOHANBHBIX NAaHHBIX, €CIH 3TO JOIMYCKaeTCs
MaTepHaIbHBIM HOCHUTEJIEM, MOKET IPOU3BOAMUTLCSA CIOCOOOM, HCKIIOYAKOIUM JAbHEHIIYIO
00paboTKy 3THUX MEPCOHANBHBIX JAHHBIX C COXPAHEHHUEM BO3MOXHOCTH OOpaOOTKH MHBIX NAaHHBIX,
3aMKCHPOBAHHBIX HA MaTepUATIbHOM HOCHTeNe (yaaleHue).
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[TepcoHaspHble naHHbIE pPaOOTHHUKOB, COJCpPIKAIIMECS HA MAaTEPUABHBIX HOCHTEIAX
YHHUYTOXKAOTCS M0 AKTY 00 YHHUYTOKEHUHU NMEPCOHATBHBIX TAHHBIX.

OTu mpaBuiia NPUMEHSIOTCS TaKXKe B Cy4ae, €CliM HeoOX0AUMO 00ecrneyuTh pa3aeibHYHO
00paboTky 3adUKCHPOBAHHBIX HA OJHOM MAaTE€PUAIbLHOM HOCUTENE MEPCOHANIbHBIX TAHHBIX H
uHOpPMALIMH, HE SBJISIFOLIEHCS MePCOHAIbHBIMU JJAHHBIMH.

YTouHeHHE NepCOHATbHBIX JAHHBIX MPU OCYIIECTBICHUH UX 00paboTku Oe3 UCTOIb30BaHHMSI
CPEICTB aBTOMATH3ALMH MPOU3BOIUTCS MyTeM OOHOBJICHHS WM HW3MEHEHHs JaHHBIX Ha
MaTepHaibHOM HOCHTEJIE, a €eCJIM 3TO HE JOMYCKAeTCs TEXHHYECKHMMH OCOOEHHOCTSIMHU
MaTepPHaAIbHOTO HOCHTENS - MyTeM (PUKCAMK Ha TOM K€ MaTepUalbHOM HOCHTENe CBEIACHHH O
BHOCHUMbBIX B HHUX H3MEHEHHSX, JTUOO MyTeM HM3rOTOBJICHHS HOBOT'O MAaTEPHAIbHOTO HOCHUTENS C
YTOYHEHHBIMH ITEPCOHATIbHBIMU JAHHBIMH.

6.6.4. OOpaboTka NEPCOHAIbHBIX JAHHBIX OCYINECTBISIETCS C COONIOJCHHUEM MOPSIKa,
npeaycmoTrperHoro llocranosnenuem IlpaBurtensctBa or 15 centsiops 2008 r. Ne 687 «O0
yTBepkaeHuu lonosxkenus 00 ocobeHHOCTsIX 00pabOTKH MEPCOHATBHBIX TaHHBIX, OCY IECTBIISIEMOM
0e3 UCIOIb30BaHUs CPEICTB ABTOMATH3ALIHIY .

6.7 Jns obOecneueHuss 0Oe30MacHOCTH MEPCOHAJIBHBIX JNAHHBIX pPaOOTHHKA MpH
aBTOMaTH3UPOBAHHOM 00pabOTKe MPEANPUHUMAIOTCS CIIEIYOIIHE MEPhI:

6.7.1 Bce nelicTBus mNpuU aBTOMATH3UPOBAHHOH 00pabOTKE MEePCOHATIBHBIX JAHHBIX
pabOTHUKOB OCYILECTBIISIOTCSA TOJBKO JOJKHOCTHBIMH JIMIIAMH, coriacHo Crucka MOMKHOCTEH,
ytBepxkaenHoro [Ipukasom aupexropa (Ilpunoskenue Ne 2 k Hacrosituemy [lonosxkeHut0), ¥ TOIBKO B
o0beMe, HeOOXOAMMOM JaHHBIM JIMLIAM [Tl BBITOJIHEHHSI CBOEH TPYIOBOM (PYHKIIHH.

Hanupii CoUCOK NOMKHOCTEH pPaOOTHHKOB MPEAyCMAaTPUBACT 3aMEIeHHE YKa3aHHBIX
JOJKHOCTEH pabOTHUKOB B cooTBeTcTBUM ¢ mi. «O» m. 1 Ilocranosnenus IlpaBurenbcrsa
Poccutickoit @enepaunu ot 21 mapra 2012 r. Ne 211.

6.7.2 TlepcoHaspHbIe KOMIBIOTEPHI, UMEIOLIHME AOCTYM K 0a3aM XpaHEHHUs] MEePCOHATbHBIX
JaHHBIX  pabOTHUKOB,  3allMIIEHbl  mapojsiMu  jgoctyna. [laposu  ycTaHaBIMBAKOTCS
AIMUHHCTPATOPOM HH(OPMAILIMOHHOM 0€30MacHOCTH U COODIMAIOTCS WHIMBHIY AJIbHO PaOOTHHKY,
JNOMYyIIEHHOMY K paboTe ¢ TNepCOHAIbHBIMH JAHHBIMM M OCYIIECTBISIOWEMY 00paboTKy
NEPCOHANBHBIX JAHHBIX paboTHHKOB Ha naHHoM [TK.

6.7.3 Uubie mepsl, npeaycMoTperHbie [lonokeHreM mo oprau3aiii 1 NpoOBEASHUIO padoT
no obecrieueHn0 0e30MacHOCTH MEePCOHATBHBIX JAHHBIX MpU UX 00paboTke B MHPOPMALMOHHBIX
CHUCTEMax NEPCOHAIIbHBIX TaHHBIX.

6.7.4 (QOOpaboTka MepCOHANBHBIX NAHHBIX OCYIIECTBIIAETCS C COONIOAEHHEM TPeOOBaHUM,
npeaycMmoTpeHHbix [locranoBnennem IlpaButensctBa ot 01 HosOps 2012 r. Ne 1119 «O6
YTBEP)KACHWH TpeOOBaHMN K 3allUTe MEPCOHATBHBIX JaHHBIX MpH WX 00paboTke B
UHPOPMALIMOHHBIX CHCTEMAaX MEePCOHATbHBIX JAaHHBIXY.

6.8 PexxuM KOHPUIACHLUMATBHOCTH TMEPCOHAIBbHBIX JAHHBIX CHHUMAETCs B CIIy4asX HX
00e3TMYMBaHKs U IO UCTEYCHHH CPOKA UX XPAHEHUS], B COOTBETCTBUH C MPHUKA3AMHU 110 aPXHUBHOMY
neny, ~WIM  TPOJJIEBASTCs  HAa  OCHOBAHMM  3aKJIIOUYEHHS]  OKCIIEPTHOHM  KOMHCCHH
YuapexxaeHusi-oneparopa, €Cjid HHOE HE ONPEASTICHO 3aKOHOIaTenbCeTBOM PO,

7. llepenaua nepcoHANbHBIX JAHHBIX PAOOTHHUKOB TPETHHM JHLAM

7.1 llpu mepemaue MepCOHATBHBIX NAHHBIX PaOOTHHKA TPETHUM JIMLAM padOTOAATENb
JOJIKEeH cOOMIoaTh cleayolre TpedoBaHus:

7.1.1 He coobware nepcoHanbHble JaHHbIE Pa0OTHUKA TPEThEMY JIULY O€3 MUCHhMEHHOTO
coriacus pabOTHHKA, 32 UCKIIFOYEHUEM CITy4YaeB, KOIr1a 3TO HEOOXOUMO B LIEJISIX MTPEAy TPEKACHHSI
yYrpo3bl SKU3HU W 370pPOBbI0 paldOTHHMKA, @ TaKKe B ClIy4asX, OPSIMO MPEayCMOTPEHHBIX
3aKoHoJarenbcTBOM PD.

7.1.2 He coobmarek nepcoHajbHbIE NaHHBbIE PAOOTHUKA B KOMMEPYECKHX LEIAX Oe3 ero
MUCbMEHHOT'O COTJIACHSI.
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7.1.3 TlpeaynpenuTs JUL, MOJyYAIOIINUX TEPCOHATbHbIC NaHHbIE PA0OTHHUKA, O TOM, YTO 3TH
J@HHBIE MOTYT OBITb MCIOJIb30BAHBI JIMIIb B LEJAX, JI51 KOTOPbIX OHH COOOIIIEHBI.

7.1.4 He 3anpamuBars HHGOPMALIHIO O COCTOSIHUN 3I0POBbsl pA0OTHHKA, 32 HCKITFOYEHHUEM
TEX CBEIECHUH, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBINTOJIHEHHUST pa0OTHHUKOM TPy I0BOM
by HKIHH.

7.1.5 IlepenaBarh mnepcoHajbHbIE NaHHbIE PAOOTHHKA MPEACTABUTENSIM PaOOTHHKOB B
MOPsIIKE, YCTAHOBIEHHOM Tpy10BbIM KoZekcoM PD, u ToNbKO B TOM 00bEME, KOTOPBIH HEOOXOTUM
JUTSI BBITIOJTHEHHST YKA3aHHBIMH TPEICTABUTEISIMH UX (PYHKLIHH.

7.2 llepenada nmepcOHANbHBIX AAHHBIX PAOOTHHKA TPETHHM JIMLAM OCYIIECTBISETCS Ha
OCHOBaHHHU MHUCbMEHHOTO 3asBJICHUS/3aIpoca TPEThEro JIMLa ¢ pa3pellaroiedl BU30H AUPEKTOpa U
TOJIBKO C COrIacusi pabOTHHKA, B OTHOLIEHWH KOTOPOTO MOCTYIHII TaKOH 3ampoc, 3a HCKIIFOUSHHEM
ciIydaeB, mpsiMo mpeaycMoTpeHHbIx 1. 7.1.1 nacTosimero [lonoxxenust.

@akT NOCTYIUIEHHs 3ampoca/3asBiCHHUs, COACPIKAHHWE 3alpalluBaeMbIX MEPCOHATBHBIX
JNaHHBIX, a TaK)Ke corjiacue pabOTHUKA Ha UX mepenaqy (QPUKCUPYETCs YIOJTHOMOYEHHBIM JIULIOM
pabotonarens, HazHadyeHHOTO [Ipukazom «O Ha3HAYEHUHU OTBETCTBEHHBIX JIMLY, B < KypHasie yuera
3aMpoCOB MEePCOHATBHBIX AaHHbIX padoTHrkoB MBOY «JIuuei Nel 3MP PT» tpertbumu numammy.

7.3 B uensix cobmogenuss PenepanbHOro 3aKOHONATENIBCTBA M HHBIX HOPMAaTHBHBIX
npaBoBbiX akTOB Poccuiickoli @enepanu U oOecrnedeHus] MOJOKEHHUH TPYIOBOrO I0TOBOpa
BO3MO>KHa Iepeava:

- TOKYMEHTOB, COAEP M AIIUX CBEACHUs O JOXO0Max W HAIOrax Ha A0XObl (PU3UYECKHX JIHLI,
CBEICHHM O MEHCHOHHBIX HAKOIUIeHHsX (u3uueckux Jul B cooTrBercTBuu ¢ DenepaibHbIM
3akoHojarenbcTBoM Poccuiickoit @enepanun - B @eaepanbHble Opraibl HCIOJHUTENbHOM BIACTH,

- MEPCOHANBHBIX JAHHBIX, JJI OCYIUECTBJCHHUS BblAauu 3apabOTHOW IMJIAThl WIH APYTHUX
JOXOI0B PAaOOTHHKA - B YIIOJHOMOYEHHbIE OAHKOBCKHE OpraHU3aL1H,;

- MEPCOHAITBHBIX MAHHBIX, I COACHCTBUS paOOTHUKAM B TPYIOYCTPOWCTBE, OOYYEHHH,
MOBBILIEHHS UX KBATU(PUKALNH, IEPENOArOTOBKE, TPOBEACHHS aTTECTAL[MH Ha KBATH()HUKALIMOHHYIO
KaTeropHIo, MOJYYEHHUH IPaMOT, HArpaa U UHBIX (GOPM MOOLIPEHHH - B TPEICTABUTE/IbHBIE OPTaHbl
BJIACTH, YIIOJIHOMOYEHHbIE peruoHanbHble U PenepanbHble OpraHbl UCIIOJIHUTENbHON BIACTH.

ITepenaya yka3aHHBIX CBEJECHUH M NOKYMEHTOB OCYIIECTBJISIETCS C coryiacusi pabOTHHKA.
Cornacue paboTHHKa 0QOPMIIAETCS MUCBMEHHO B BUJIE OTAEIbHOrO noKkyMmeHTa. [locne monyueHus
cornacus pabOTHHUKA JanbHEWIIas mepenada yKa3aHHbIX CBEACHHH W JOKYMEHTOB,
JOTIOJIHUTEIPHOTO TUChbMEHHOT0 coriacus He TpedyeT u B «JKypHas y4era 3armpocoB NePCOHATbHBIX
naHHbix pabotHukoB MBOY «Jluueii Nel 3MP PT» Tperbumu uiiaMmu» He PUKCHPYETCS.

8 O0mea0CcTyNNHBbIE HCTOYHHKH MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

8.1 B wnensx wuHpOpManMOHHOrO obOecredeHuss padoTodaTeieM MOTYT CO31aBaThCsl
OOIIEAOCTY MHbIE HCTOYHUKH MEPCOHATIbHBIX TAHHBIX (B TOM YHCJIE CIIPABOYHUKH, aAPECHbIe KHHTH,
WHPOPMALIMOHHBIE CTEHIbl Ui MOTpeOUTeNel yClIyr, OKas3biBaeMblXx paboroaarenem). B
OOILIEAOCTY MHbIE HCTOYHUKH MEPCOHATBbHBIX JAHHBIX C MUCBMEHHOTO COTJiacusi padOTHHKA MOTYT
BKJIIOUATBCSl €ro (paMHUIIMs, UMsI, OTYECTBO, FOJ MU MECTO POKIACHHS, aipec, UHbIe MEePCOHAIbHbIC
JNaHHbIE, IPEIOCTaBICHHbIE PAOOTHHUKOM.

8.2 Ilpu oOe3nuumMBaHUK MEPCOHANBHBIX IaHHBIX cOrjiache pabOTHHKA HA BKIIFOYEHHE
NIEPCOHATBHBIX JAHHBIX B OOIIENOCTYMHbIE HCTOYHUKH MEPCOHAIbHBIX JAaHHBIX HE TPeOyeTcs.

83 Csenenus 0 pabOTHHKE MOTYT OBITb HCKIIOYEHBI M3 OOIIENOCTYMHBIX MCTOYHHKOB
NEPCOHANBHBIX JAHHBIX MO TPEOOBAHHMIO CaMOro pPabOTHHKA, JTHUOO MO PELICHHIO CYyAa WJIH WHBIX
YIOJTHOMOYEHHBIX I'OCY 1apCTBEHHbBIX OPraHoB.

13



9 IlpaBa u 006s13aHHOCTH PA0OTHUKA U PadoToAATENS B 00/1ACTH 3ALIUTHI MEPCOHAIbHBIX
AAHHBIX

9.1 PaboTHUK 00s13aH:

9.1.1 Ilpu mpueme Ha pabOTy MPenOCTaBUTh PabOTONATENIO CBOU MOJIHbIC H JOCTOBEPHbIE
NEePCOHAIIbHBIE TaHHBIE.

9.1.2 JIns cBOEBPEMEHHOW U IMOJHOM pealu3alliy CBOUX TPYJOBbIX, IEHCUOHHBIX U MHBIX
npaB pabOTHHK 00S3YETCsl MOCTABUTh B U3BECTHOCTh padoToaTessi 00 W3MEHEHHH MePCOHAaTbHbIX
JNaHHBIX, 00padaTeiBaeMbIX padOTOAATE]EM B CBS3U C TPYAOBBIMH OTHOILICHUSMH, B TOM YHCIIE
U3MEHEHHWH (aMHJIMK, WMEHH, OTYECTBa, MACMOPTHBIX JAHHBIX, O TMOJy4YeHHH OOpa3oBaHus,
KBTH(QUKALMH, [TOJTy YeHUH WHBATUIHOCTH U MHBIX MEAULIMHCKUX 3aKITIOYEHHH, TPEMSITCTBY FOLIUX
BBITIOJTHEHHIO CBOMX JO/DKHOCTHBIX OOS3aHHOCTEH, M MPOYUX [AHHBIX C MPEIOCTaBICHHEM
MOATBEPKIAIOIMUX JOKYMEHTOB.

9.2 B uensix obecredyeHus 3auThl IEPCOHAIbHBIX TaHHBIX PAOOTHHUK UMEET MPaBO Ha:

9.2.1 Tlonuyto nHpOPMAIIHUIO O XPAHSIITUXCS Y pad0TOAATENSI €r0 EPCOHAIbHBIX TaHHBIX.

9.2.2 CBoOoaHbIi OecruiaTHbIN JOCTYN K CBOMM MEPCOHATbHBIM JAaHHBIM, BKJIKOYAs MPABO
HA TIOJydYeHHE KOMHWH J0O0H 3amucH, COoAepsKalled MepcoHaIbHble JaHHble pPabOTHHKA, 3a
HCKJTIOUEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM PO,

Boinaua 10kyMeHTOB, COAep KaIIKUX MePCOHAIbHbIE NaHHbIe PpA0OTHUKOB, OCYIIECTBIISETCS B
COOTBEeTCTBHUU co cT. 62 Tpynosoro konekca Poccuiickont @enepanuu, ri. 3 cr. 14 deaepanbHoro
3akoHa Ne 152-D3 ¢ cobmnromeHnemM clieayromiel mpoemayphl:

- 3asiBlieHHe pPaOOTHHKA O BbIJAYe TOTO WM HHOrO JOKYMEHTAa Ha HMs JHPEKTOpa
Yupexnenusi-oneparopa (padoromgarensi),

- BblJaya 3aBEPEHHON KOMHUHU (B KOJHMYECTBE 3K3EMILUISIPOB, HEOOXOTUMOM pPaOOTHHKY)
3asIBJICHHOT'0 IOKYMEHTa JIN0OO CIPaBKH O 3asBJICHHOM JOKYMEHTE UJIH CBEICHHUSIX, COAEPIKAIIIXCS B
HEM;

- BHECEHHE COOTBETCTBYIOIIMX 3AMUCEH B J)KyPHAJ y4eTa BbIIAHHOW HH(pOpMALIHH.

923 TpeboBanne 00 HCKIIOYEHHH WM HWCIPABICHUH HEBEPHBIX WM HEMOJHBIX
NEPCOHANBHBIX JAaHHBIX, a TaKXKe MJaHHbIX, O00padoTaHHbIX C HapyuieHueMm. llpu oTkasze
paboTonarens HCKIIOYHUTh WM HCIPABUTH MEPCOHATbHBIE NAHHbIE PA0OTHHKA OH MMEET MPaBO
3asiBUTh B MHUCHbMEHHOH Qopme padoToaTeNlto O CBOEM HECOIIaCHH C COOTBETCTBYIOLIUM
00OCHOBaHHMEM TakoOro Hecorjiacusi. llepcoHanbHblE AaHHbBIE OLIEHOYHOIrO Xapakrepa pabOTHHK
UMEET MPAaBO JOMOJHUTH 3asBJICHUEM, BbIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHSI.

9.2.4 TpeboBanue 00 wu3BelleHWH padOTOmATENIEM BCEX JIMIl, KOTOPbIM paHee ObLiu
COOOILEHbI HEBEPHBIE WIIH HEMOJIHbIE MEPCOHATIbHbIC TaHHbIE pa0OTHHKA, 000 BCEX MPOU3BEACHHBIX
B HUX UCKITIOUEHHMSIX, UCIIPABIICHUSAX UJIM TOMOJHEHHSIX.

9.2.5 OOxanoBaHue B Cya JIIOObIX HEMPAaBOMEPHBIX MACHCTBHA WM Oe3neicTBHs
paboromarens mpu 00pabOTKe U 3aIKUTE €ro MEPCOHATBHBIX TAHHBIX.

9.2.6 HHbie npasa, npesyCMOTPEHHbIE JEUCTBYIOIMNM 3aKOHOAATEIbCTBOM.

9.3 Paboronareanb 00s13aH:

9.3.1 IlpenocraBuTh pabOTHHKY, MO €ro mpocbOe HHGOPMALMIO O HAIUYHH Yy HEro
NEPCOHANBHBIX JAHHBIX BAZENbLa, LeJd HuX 00padoTku, cmocod o0paboTKH, pa3bCHUTH
IOpUAMYECKHE TMOCIEeNCTBUA OTKa3a padOTHHKA OT WX MNPENOCTaBJICHHS B Cllydae, €CJIH Takas
00s13aHHOCTD TpeaycMoTpera PeaepaabHbIM 3aKOHOAATETbCTBOM.

9.3.2 Ilo muCbMEHHOMY 3asBJICHUIO pa0OTHHKA HE Mo3aHee 3-x pabo4ux AHEW CO JHS ero
noaavyu OecruiaTHO BbIaBaTh PAOOTHHUKY KOMUU JOKYMEHTOB, CBSI3aHHBIX C PabOTOM.

9.3.3 VYcrpaHATb BBIABIEHHBIE HEIOCTOBEPHbIE IEPCOHAJIbHBIE AAaHHbIE B CIydasx U
nopsiIKe, MpenycMOTpeHHOM PenepanbHbIM 3aKOHOAATEIBCTBOM.

9.3.4 IlpuHuUMaThL BO3MOKHBbIE MepbI MO OOecrmeYeHHurd Oe30MacHOCTH MEPCOHATbHBIX
JMAHHBIX paOOTHUKOB MPH UX 00padoTke.
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9.4 Paboroaarenb uMeeT NpPaBo:

9.4.1 Tpebosarb OT pabOTHHKA MPEIOCTABICHUS MEPCOHATbHBIX TAHHBIX U TJOKYMEHTOB, X
MOATBEPXKJAIOIINX, B CIIyUasX, IPENLy CMOTPEHHBIX DenepaibHbIM 3aKOHOAATEbCTBOM.

9.4.2 Hnbie npasa, NpeaycCMOTPEHHBIE JSUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

10. IIpaBo Ha o0xkajioBaHHe NeiiCTBHH WU 0e31eHCTBHS padoToaaTenst

10.1 Ecnu paboTHuk cuurtaer, dtro padoToAaTeNb OCYINECTBIsAET 00paboOTKy ero
NEPCOHANIbHBIX MAHHBIX ¢ HapyiieHneM TpedoBanun Denepanpuoro 3akona Ne 152-@3 uimu uHbIM
o0pa3oM HapyIiaeT ero mnpaBa W CBOOOIbI, paOOTHHK BIpaBe OOKAIOBATh NEWCTBHUS WU
Oes3zneiicTBre paboToAaresisi B yIOJHOMOYEHHBIW OpraH Mo 3alluTe NpaB CyObEeKTOB MEePCOHATbHBIX
nanHHbpix (DenepasnbHblil OpraH HUCHOJHUTENBHOM BJACTH, OCYIISCTBISIOMMNA (QYHKUHH 1O
KOHTPOJTIO ¥ HaA30py B chepe HHGHOPMAIMOHHBIX TEXHOJOTHH U CBSI3H) UJIH B CyI€OHOM MOPSIIKE.

10.2 PaboTHHK MMEET MPaBO Ha 3AIIKUTY CBOMX MPAB U 3aKOHHBIX HHTEPECOB, B TOM YHCIIE HA
BO3MeIIeHHE YOBITKOB U (M) KOMIIEHCALIMIO MOPAJIbHOTO Bpena B Cy1eOHOM MOpsiAKe.

11 OTBeTCTBEHHOCTDH 32 HAPYLIEHHEe HOPM, PeryJHpyIIIHX 00padoTKy
U 3ALIHUTY NMEePCOHAJTbHBIX JaHHBIX PA0OOTHHKOB

11.1 Jluua, BUHOBHBIE B HApPYLICHHH HOPM, PErYJIHUPYIOLUIMX MOIy4YeHHe, o0paboTky u
3aIUTY TEPCOHATBbHBIX JaHHbIX PaOOTHUKOB, HECYT AMCLUHMIUIMHAPHYIO, aIMHHHCTPATHBHYIO,
I'PaKJAHCKO-TIPABOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHM ¢ DenepanbHbM
3aKOHOJIaTeIbCTBOM.

11.2 Pabotauku YupexaeHHs-omeparopa, MAONyLIEHHbie K 00paboTke MepCOHATIbHBIX
J@HHBIX, 32 pa3riialleHre MOJIyYeHHON B X0/Je CBOEH TPYAOBOH NEATENbHOCTH MH(pOPMALK HECYT
JTUCLHUITMHAPHY IO, aAMUHUCTPATUBHYIO WU YTOJIOBHYIO OTBETCTBEHHOCTD B

COOTBETCTBHUU C IEUCTBYIOIIUM 3aKoHoAaTenbcTBOM Poccuiickor denepanuu.

MopanbHbli Bpe[, MPUYUHEHHbIH padOTHHUKY BCJIEICTBHUE HAPYIICHHUS €ro MpaB, Hapy LEHUs
npaBuiI 00padOTKK MEPCOHANTbHBIX TAHHBIX, YCTaHOBIIeHHBIX DenepanbHbiM 3ak0oHOM Ne 152-D3, a
Takke TpeOOBaHHMHM K 3alUTe MEPCOHATbHBIX JAHHBIX, YCTAHOBJIEHHBIX B COOTBETCTBHH C
OenepanbHbiM  3akoHOM  Ne 152-®3, nomieskUT BO3MEMIEHUIO B  COOTBETCTBHH  C
3akoHojarenbcTBoM Poccutickoit @enepauun. Bo3Memenue MOpaibHOro Bpeaa OCYILEeCTBIsAETCs
HE3aBHCHMO OT BO3MEIIEHHUS] UMYIIECTBEHHOTO BPEJa U MOHECEHHBIX CYOBEKTOM MEepCOHATbHBIX
JNAHHBIX YOBITKOB.

12 3akaounTeNbHBIE MOJ0KEeHHUS

12.1 Hacrosmee llonosxkenue yrBepxnaercs U BBoauTces B nercteue lIpukaszom nupekropa.

12.2 Hacrosimee IlonokeHue BcTynmaer B CUIIy C JaThbl €r0 YTBEPXKAEHUS U JEUCTBYET
MOCTOSTHHO, 10 MOMEHTA 3aMEHbl €r0 HOBBIM, SIBJISIETCSl 00s13aTebHBIM JJIsl UCIIOJTHEHHS] BCEMHU
pabOTHHKAMH, UMEIOIIMMH TOCTYI K EPCOHATbHBIM JAHHBIM.
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[Mpunoxenne Ne 1
[TonoskeHu O O 3aIIKUTE MEPCOHATBHBIX JAHHBIX
pabOTHUKOB

MBOY «JInuei Nel 3MP PT»

HEPEYEHDb
KATeropuili NepcoOHAIbHBIX JAHHBIX PA0OTHHKOB, 00padaThIBaAEMBbIX
B MBOY «JInueii Nel 3MP PT»

16



Ne i/ OcHoBaHus nast Conepxanue cBeneHui Karteropun | Cpok xpaHeHusi,
oopadoTku Cy0BeKTOB yCJIOBUSA
NMpeKpaleHnst
o6padoTkm
1 I'nmasa 14 dhaMuust, UMsi, OTYECTBO, PaboTHukwn Ilo mocTmkennu

TpynoBoro koaekca
PD

JaTa ¥ MECTO POXKIEHHUSI,
IPak IaHCTBO,
MACTIOPTHBIE JAHHBIE,
noJ,
azpec MecTa JKUTeNbCTBa (110
nacnopTy, GakTHIECKHi);
CBEJIEHHUST O BOMHCKOM yUETE;
CBEJeHHs 00 OTCYTCTBHH
CYIUMOCTH;

CeMEeMHOe TTOJIOKEHHE,
CBEJIEHHS O COCTABE CEMbH;
CBEJIEHUS O JETHX,

CTax paboThI;

KOHTaKTHBIW HOMep TenedoHa,
cBeneHus 00 00pa3oBaHuH,
npodeccus (CnenuaiIbHOCTh),
JOJIKHOCTD;

CBEJEHHS 00 aTTeCTalHU;
CBEIEHHS O MOBBIIEHUH
KBaTH(pUKAIUH,

CBeZeHHsI O TPOecCHOHATbHOM
MIEPENO/IrOTOBKE;

CBEJIEHUS O Harpanax
(TmOOIIPEHUSX), MTOYETHBIX
3BaHUSX;

CBEJIEHHS O COLUATBHBIX
JIBTOTax,

CBEJIEHUS O COCTOSIHUN
3I0POBBSI,;

CBeIeHHsI 0 3apaboOTHOM I1aTe;
CBEJIEHUS, COAEPIKAIIHECS B
TPYJAOBOM KHUXKKE,

CBEJIEHUS, COAEPIKAIIHECS B
CBHUIETENIbCTBE O MOCTAHOBKE HA

y4eT B HAJIOTOBOM OpraHe
(MHH);

Lenen
00paboTKH.
75 net OIIK*
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Ne /|  OcHoBaHus AJist Conepxanue cBeneHui Kareropun | Cpoxk xpaHenwus,

oopadoTku Cy0BbeKTOB yCJIOBUSA

NpeKpaLeHH st
o6padoTkm

CBEIEHMsI, COAEPIKAIIHECs B
CTPaxOBOM CBHIETENILCTBE
roCyAapCTBEHHOI'O MEHCHOHHOTO
ctpaxosanusi (CHUJIC).

* OI1K o3HauaeT, 4ToO 4acTh TAKUX JOKYMEHTOB MOET HMETh HAY YHO-HCTOPUYECKOE 3HAYECHHUE U B
YCTAHOBJIEHHOM MOpPsIAKE AOJ’KHA NepenaBarbcs B rOCYJapCTBEHHBIE, MyHULIUNIATIbHbIE apXHBBI
Wiu XpaHuThcsi B opranusauuu (B coorBerctBuu ¢ «llepeuHemM THMOBBIX yIpPaBIEHYECKHUX
ApPXUBHBIX JOKYMEHTOB, 00pa3yroLUXcs B MPOLECCE AEITEIbHOCTH FOCYAaPCTBEHHBIX OPraHoB,
OpPraHoB MECTHOIO CaMOYIpaBiI€HMs W OpraHu3alMi, ¢ yKa3aHueM CPOKOB XpaHEHUs»,
yTBep:kaeHHbIM [Ipukazom MunkynbTypsl Poccuu ot 25.08.2010 Ne 558)

IIpunoxenue Ne 2 k

INonoxkenuto o 3amUTe NEPCOHATBHBIX AAHHBIX

pabOTHUKOB

MBOY «J/Iuueit Nel 3MP PT»

Cnucoxk
noskHocTer padorHukoB MBOY «JIuneit Nel 3MP PT»,
YIOJHOMO4Y€eHHBIX HA ABTOMATH3HPOBAHHYIO 00pabdoTKy
MEePCOHAJbHBIX JAHHBIX PA0OTHHKOB

1. Cekperapb-MalIuHUCTKA

2. Cneunanuct o OBT
3. Cneumanuct no kaapam
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IIpunoxenue Ne 3 k
INonoxkeHuto o 3amyTe NEPCOHATBHBIX TAHHBIX

pabOTHUKOB
MBOY «JIunen Nel 3MP PT»

Cnucox
aosxHocTerd padoTHukoB MBOY «JIunei Nel 3MP PT» , ynosiHOMO4YeHHBIX
HA HEABTOMATH3HPOBAHHY0 00pA00TKY NEePCOHANBbHBIX JAHHBIX
pPaboOTHUKOB

. Hupextop

. 3am. nupekropa o YP

. 3am. nupekropa no AXY

. 3aBenyromui OHOMUOTEKOM

. bubnuoTtekapp
. Cekperapb-MaIuHUCTKA

Cnemmanuct mo OBT
Cnenuanuct no kaapam
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[Tpunoxxenue Ne 5
[Tos0KEHUIO O 3aIIUTE MEPCOHATBHBIX
JAHHBIX pAOOTHUKOB

MBOY «Jluueii Nel 3MP PT)»

KypHaJj yueTa BbIJAHHBIX MIEPCOHAJIBbHBIX JAHHBIX padoTHHKOB MBOY «JIuueii Nel 3MP PT) no 3anpocam TpeTbHX Jiull (OpPraHoB
MPOKYPaTypPbl, BHYyTPEHHHX J€J1, CIYKObI Cy1eOHBIX IPUCTABOB, O PraHN3auii 1 T.I1L.)
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No Jlata, Nom Jlara  BerraunD.11.0.  paborhmka, B Ilens obpaborkm [Kparkoe CBesieHMs 0 coTlacuy cyObeKkTa Ha IpeIoCTapIeHNe IIepCOHATBHBIX Ilepe nano/oTKa3aHO
/I | PeKBM3UTHI 3ampoca [MH(GOpPMAIME |[0OTHOIMEHHH  KOTOPOTo| IepCOHANBHEIX  [cOJepKaHme JIAHHBIX 10 JJAHHOMY 3aIIpOCy
LIOCTYIIMIT 3aIIpOC JaHHBIX MH(popMaIAR Jlata, cormacus Ilepeuens D.N.O., J0TKHOCTE
TIOIIIACH MIepCOHATbHBIX paboTHHKA, TTOIYIAIOero
paboTHHKA, B JIaHHBIX, Ha 00paboTKy coriacue, Io/IIuCh
OTHOITICHUN KOTOPBIX JIaeTCs
KOTOPOTO coryacue
MOCTYTIAT
3aIpoc
| 2 3 4 5 6 7 8 9 11
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